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Encbsure to Mnistry o Railway's letter No. ElNG)-2005PM1/20 dated17.06.2005. 

1. 

2. 

3. 

4. 

5, 

6. 

7. 

8. 

9. 

:) Note witng. 

10. 

Oficer procedure. 

11, 

(a) Dak handling. 

12, 

(b) Maintenance of files. 

(c) Record keeping. 
(d) Maintenance of statistics. 

Writing skl. 

Silabus for the posto0S Gr 

(a) LetiterDO witing. 
(b) Notications. 

() Speaking rders. 

Award of works in wots programe. 
Procedure for stores procurement. 
Rallway Organizational structure. 
Railway Housing (Rly. Qtrs. Allotnent) Policy. 
Uniform policy. 
Booking of Running staff and non-running travelling staf. 

Recogniton of Trade Unions. Facilities to ofice bearers of recogntzed 
unions/Associations. Dealing wth Unrecognized unions/Assoclatlons. 
Medical examination and facites available to Railway employes. 

Audt and Acoounts naratve roport, Draft Paras and their diopgsal. 
13. Cannons of financial propriety. 

Discipline & Appeal rules and Conduct Rules. 

Annexure 

14, Classlfication of demands of grants. 



15. 

16. 

17. 

18. 

Man-Power Planning 

Vacancy Bank register. 

21. 

Creation of Pósts. 

Bench Marking. 
Supernumerary iposls, 
Redeployment of surplus staff. 

Pay and allowances 

Pass Rúles. 
Leave Rules. 

19. Railway Pension Rules: 

-2 

20. .General Conditions of service. 

Hours of Employmerit Regulations. 

Note: Questions set in the' paper will be norkmally to assess the witng and 

analvtical power of the Candidates w.rt. various topics,a_ above which 

circumscritbe various ministerial staft. Eförts should be not to tilt the 

balance in favour ohone particular discipline. 



1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

(a) Ats T-TAq 

() gA 
() uqu 

() 



12. 

13. 

14. 

o. TfT 

17. qr UA 

18. ry 

20. 

21. R T faf� 

feof: 

-2 
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