QAR Nerd
PRI

HETYGId / BIfHD

TRER

9. NER-HQOPERS(SELB)/4/2022-DY CPO/GAZ/HQ/NER (76818) fa=Ti:11.07.2022
AT /ReATIT /AT A1 /A8 el vd qeg AdddT gad /el 91, 7 ool |
Ao / AEEgd Qd Aid / UR AETIaEd /IS / TRE |
| U@ fAMTTede / qaicR Yerd, TREYR |
Jf WY/ JHBIS / JHAY / SOoTdTR, oG-S, aRTOR |
T HSeITR IHISAT U DY/ BIHIE / HRETHT / TREYR TG gooldTR |
SugHIe /g / fofto /iRy, ga1fer /oMt / TREyR |
I / IREYR &4, TREYR Ud qa11e / 707 vd A SRR/ TREYR |
T HIS JTHRI / YR Yed /TREYR Td SSOldTIR, a1, IRV |
T SF AUd AGRT /Feo |fya /Mo, Y sfter), wiRerer sfter), el gerearn
ABRY /Sita ARTHRY / YaieR Veld, TRETR |
10. WEIYEE® /AR § /TATBIEIE Ud S Udl S&e/ IRV |
11. 3ETeT /NeAd 9l dl /TREYR Td e / AR /TREYR T YeTd JaAs e Ufd |
favg— e wife el (gu—d1) soufie diffm fvrfa gfcrRifrarers oler
(TASRIE) Brel & favg a9 & v H |

ififes RTT ¥ WETaw Bifie e (qu—a) @ 30 gRied R & feg gam=hr oq @
(02) MR ucl & Aif®T evm & forw Afva i ufafrarers wer (TasRiE) smarfra
P B ol foram T 21 forRed wRien &1 w\9, [y 9 e 9§ qfd f&ar SR g|
JNERLET BT SIRIGT URIeT & oIy IR 84 & oY g o FHs o |
1. =
a. EIS iffie ARG (u—a) @1 30 ufrera Rfaaat Swjad &1 (@) & -7 (1), (11)
wd )1 (111) 9 I T et & g 1 sHaRal | 9 @ifa i gfoasft e @
A Y 9a9 dfgad WR—6 RS9 W H AT eR R Ul W FRged wHenRal
=M WR—6 H Ul 9¥ & | dar Fx ol B, F W ST | AT 8 e ST
&% 01.01.2021 BRI |
b. SR IRT (@) & Su—UT (1), (11) Td W7 (111) 7 & T Gt &1 faaxor foag -
i. ®Ifie faamT & srgafda (Ministerial) w9 w9 T
ii. ¥er vd uRaes (aramma &R arforea) fawm, wieerg iR dde omar &
gt (Ministerial) 9l W T, g7 A @R, 99 Rl &
IMYfIfte (efar faMRT &I BleaR) 9 U 9 o0 faumT § 98 @' H
U @ oIy sfawR &1 offdhd S9a! Ry Y ey & R R S< 988d
FIHD ANBR & U8 W U=d 1 & ol IR &= & folg g1 S w;
3R
i, 9RA YA & B G iR ofar fMIT @1 Brsar fbg Ads IR 9a7 gd
A BRI S8 39 U+ fI9RT # wig @' # U= & forg srawr =18 &,
Afed =g B f9rT 3§ el ue § dRRG 998 1" Agafada (Ministerial)
HHARY |
C. SexEd Wiffd i gferanfl wie dad Jrgdr & AER W) 7|

2. fofaa vd #ifes usiem &1 Jor—

a. Xod 918 & UF §&AT § (Sd) 2022 /2 /4 A% 28.06.2022 & AR foiRad udem 4
Hel 150 AT BT b U IS BT FSTAH 100 TR qG(TS UBR & qgfdbedid U=
IfAer B, R 3fdT &7 faaxer fmaa g—
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UTIIH BT 99 Bl b
SERICARERD] 80 3fdh
A=Y 9 s rorarer ifa v R 9 Gefod | 40 3
15 3BT & dbfedd Ued M &

RIUAT U4 fawia fm 30 3[d
Bl D 150 3P
JEd I (FATHBIST HID) 90 3f®

b. ARER AgHeR—68 & URI—10.6 & JJAR ARG AFTd & oy FeiRa sidr &1 10
Uferd o & a_TER U SISMHTST Hifa U o et dded favat oRoemenRa
BN, TR A TR orfard & 'Y |
C. Wi &1 ¥ 03 T MEiRd 21 Ued uF H ol 175 U 81, rd ¥ 150 el &
IR R 9 8 | U® 8 Sk & ol 01 3fe MuiRd & @ v Tad SR
& oy U v ¥q Smdfed 3fm # A e e (1,/3) 3fd Hrer S|
d. foaRea wem & Il sy @1 fafecar e & fiie T 99 @& SR AIR®
WIET 8 gl SRR U4 9RE & AR Udl 9 & U9 © | U9a H I U
2 SIVIR /TGS /FIBdT AHAT & o 84T Sifard 2 |
3. =u9 qd ufdem—
AT IS B U Ho—3(STd) 20102 /39 feHAiH 28.08.2019 UG IR W0—142,/2019 B
AR T gd YrRefor 81 &A1 ST % |

4. fadoy Uit &1 s~ faf—

a. 3Tgd ol MUIRT UTeU g -d—31 W 37aced Al 25.07.2022 Td 30+ =
SRR BT Fae TR B < |

b. fizd feRY fedie 25.07.2022 TF U I 3MdeAl &1 fAb 26.07.2022 dH
FrfRyd Briie ARG B 31avy IuTel BRI < |

C. AR B1ffe ARGRT ardee § WX T T4 ARl Bl Sraax I8 GiHed o &
1 yfiftsdt 3 € Td arded 39 999 gg U © | Al U el & Hol afrded
Al B faAI® 20.07.2022 T T HIATEI Bl A IUAT DRI 4 |

5. AR Pz HHARI F@aprer, uferor, ufafFgie snfe w8l a1 30 uferd =89 @1 59 SifeRgET
B Ui | geTdl & T D gAHME U WX UTEd] |igd jORES S | wWordl § 3R
I 39 SMERgEr # &1 R MRS oifow Al d euAr sraed iR guE R WS 2g
AR fHar S| S9a oMded FRiFe AR 7 wdffa &ifie el gR1 Sk 4
AT PR U ga1er /1o &1 FeiRa ff a6 sraw w1 fad o |

6. SWiad WeT & foy U HHaRA § @ue yaR 6 S| 39 IRRgET @ e ufa e
e R A I IR N | W AR BT aE ot gE < & O 5 39 WA @ IR
arquiRerfar folad odierm fosedt «f gem # =181 8rfY)

7. HUAT 39 SMGAT B U BT Urach feiTEAEN Pl eI God b |
Aol P / A Hh—31, § (Toied) |

gfafafd /=1 @1 gaed vd maeds dRiarEl 7 Uihd—
AT/ THI / TREGR—RuIT |1 Hedll vd el aMfa &l IR Gd &k & FE N |
RAJESH Digitally signed

by RAJESH

KUMAR  KUMARPANDEY
Date: 2022.07.11

PANDEY 111635 +0530
(RTST9T HAR UTvey)
SEACYAN

Hd TETUEID / BIHD
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HETISI® / BIfHD Photograph
gafcR Yerd, TREYR |

(To be attested
by Controlling
fava— A1 gu—dr 30 ufcrera Rfdwdl & fawg =) Officer)

e — AU Ed / Bifd §RT SN SIfERgaT . NER-HQOPERS(SELB)

Sfua aregs gR1

4/2022-DY CPO/GAZ/HQ/NER (76818) f&id 11.07.2022 |

SWIGd Hafid ffega & | H, § Iaaq wem H§ 987 ¥ oMU HeAd
AT/ <l 2| AR [T fqaRer fead g

- YT .
FUM DA IERT & . . .
o/ afer @t sl B eS wERI W .
TS U9 PRI
el / $blS
IBRECESIECE
STfafer
FIRY]
Arerse o
gy /Ul & Siifdd 8 & SR . .
s EfmAfaE xR fere | 0000 (&1 /7€)
AT (3T / 375TSTT /- 3FIRIET)
RNerfored Jrgdr
. L - ysU . . . . . .
MR S SR sl
\ (Edi—2 +3rs & w4200) aq . e P
i T gl f2.01.01.21 @I Jar af—ay...... S o =
LA Js U . . . . ..
ERUIEICE fgfee fafyr . . 0 . L.
f2.01.01.21 &I FaT ARM—aY....... . ATG.ooo...... e

H UAGERT I8 °IN0TT _dl/BRal g fb R gRT &1 T SWRIGd |l =T/ "o
| U4 WA g, T DI G/ "M T Gl SR © A SWIad 9949 & bl ff &
H g o wIfvd o) fear Sy |

AT fhar STrar & fob ereft gRT offdes § & i SURIad WaT fJavor v gyon
BT SIraT TAT UG Tl U7 AT B |

frize e & SWER (4 e Je) BINGIITSN & FRIER [d Hraed ga
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SYLLABUS FOR 30% LIMITED DEPARTMENTAL COMPETITIVE EXAMINATION
(LDCE) FOR PROMOTION TO GROUP ‘B’ POST OF APO IN PERSONNEL

DEPARTMENT.

Professional Subject:

1. Constitutional Provision of Right to Employment under Article 16 & 17 of the
Constitution of India.

2. Manpower Planning & Recruitment:

(a)  Manpower Planning, surrender and creation of posts, work charged posts,
temporary posts, supemumerary posts, vacancy bank etc. Zero-based
calculation of requirement/creation.

(b)  Recruitment:

U]

Recruitment at various levels and methods of recruitment:

Functioning of Railway Recruitment Boards.

Recruitment at Zonal Railways including recruitment of artisan staff.
Concept of Lead period, normal attrition while placing indent.

Railway Recruitment Cell (RRC) - role and functions.

Appointment of land losers, compassionate ground appointments,
Sports quota appointments, Cultural quota and Scouts & Guide quota
appointments etc.

Liberalized Active Retirement Scheme for Guaranteed Employment
for Safety Staff (LARSGESS).

(ii) Recruitment to various Group ‘A’ Railway Services.

(iify Direct recruitment quota as well as quota for recruitment for intermediate
grades.

(iv) Reservation in recruitment, horizontal and vertical reservation, reservation
roasters efc.

{c)  Apprentices Act, 1961 and its Implementation.
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(d)  Absorption of medically de-categorized staff in alternative posts.

(e)  Concept of Deputation, Foreign Service etc. and its impact on Pension,
Foreign Service Contribution.

3. Training and Development:

a. Basic concept of training and human resource development.
b. Training and Development of Railway employees.
i. Training of Group C employees.
ii. Functioning of Zonal Training Schools and other training
institutions.
ii. Training of Gazetted Officers in Railways as well as non-Railways
institutions.
iv. Various Railway Training Institutes like NAIR, IREEN etc.
c. Future developments in Railways, the changing roles of Railway
personnel and the need for on the job training, multi skilling etc.

4, Pay and Allowances:

a. Preparation of Pay Bill, Computerization of Pay Bill, AFRES, PRIME,
|-Pass Concept etc.

b. Pay in the Government i.e. Pay bands, Grade pay etc.

c. Principles of pay fixation in case of appointment and promotion. Pay
fixation in case of functional and non functional promotions etc.

d. Fundamental Rule (FR) & Fixation, Instances of pay protection etc.

e. Various allowances admissible to the Railway employees including
allowances to the running staff.

9. Seniority and Promotion:

a. Rules regulating determination of seniority and procedure for promotion
against selection and non-selection posts.

b. Provision of reservation for Schedule Caste and Scheduled Tribe
employees. Maintenance of various reservation rosters.

c. Relaxations available to SC/ST candidates for promotion in safety and
non-safety category posts and procedure for de-reservation of posts.

d. Performance appraisal — APAR, procedure, maintaining of records,
communication of adverse comments etc. Impact of Vigilance
investigation during and after Selection.

e. NBR, sealed cover procedure etc.

6. Organization and Role of Personnel Department, its functions and objectives,

Schedule of Powers in Establishment Matters. Maintenance of records-Service
Registers, Personal Files and preparation of claims of Pay Bill, etc. Computerization of
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records and personnel management functions (Human Resource Management System)
- benefits, challenges and implementation. Computerization of official record and its

refrieval.

7. Loans and various advances admissible to the Raiway employees and
conditions thereof, PLB, TA rules etc.

8. Disciplinary & Appeal Rules (1968), Railway Services Conduct Rules (1966) &
Schedule of Disciplinary Powers. Various judgements of Supreme Court on D&AR
(1968) and Railway Services Conduct Rules (1966)

9. PassRules.

10.  Retirement benefits:

a.  Pension Rules (new and old), Provident fund rules, Leave encashment
rules, Gratuity rules etc.

b.  Retirement benefits under different circumstances (superannuation,
voluntary retirement, resignation, dismissal, technical resignation etc).

¢.  Impact of Disciplinary & Appeal Rules, penalties efc on retirement
benefits.

d.  Pension adalats, timely setlement and redressal of grievances related to

settlement.
e.  Retirement benefits under Provident Fund & Pension rules and Schemes
of Financial Settlement.
11, Leave Rules and joining time.
12, Reimbursement of tuition fees and legal expenses.

13, Medical assistance to Railway employees and retired Raiway employees.
RELHS & its membership.

14, Right to Information Act, 2005.
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Professional Subject;

I, Industrial Relations, Recognition of Trade Unions and dealing with unrecognized
Trade Unions/Associations Industrial disputes, thelr causes, strikes, lockouts, layoffs,
provisions of Industrial Disputes Act and functions of Labour Enforcement Officers and
Labour courts.

2. Labour legislations viz, Factories Act, its applicability to Workshops and ather
Railway establishments, Special Rules for Workshop staff in Railways, payment of
wages, Workmen's Compensation Act, ex-gratia payment, incentive bonus scheme,
Minimum Wages Act, etc.

3. Contact Labour (Regulation & Abolition) Act, 1972, Sexual Harassment of
women at workplace (Prevention, Prohibition & Redressal), Act, 2013

4, Senice Law, CAT, High Courts, Supreme Court and effective handling of cour
cases, filing of Review Pettions, SLP, engagement of Advocates and payment of fees
to them and their related issues.

5. Engagement of casual labour and substitutes, policy and procedure thereof.
6.  Grievance redressal mechanism, Staff Welfare- Staff Benefit Fund, Consumer

Co-0p. Societies, medical assistance, Workers' Education  Scheme.  Societies  and
educational assistance.

7. Hours of Employment Regulations, conducting of job analysis, payment of
overtime, etc.
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