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GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
RAILWAY BOARD
l

| No. E(G)2021/CL-4 /3 New Delhi dated of /05/2021
|

The General Managers,
All Zonal Railways, Production Units,
GMs/NF Railway( Cons)/ CORE/Allahabad/
Metro Railway,

Kolkata,
DG/ RDSO, DG/NAIR.

Sub: Preventive measures to contain the spread of Noval

Coronavirus ( COVID-19)-Attendance of Central Government
officials- regarding.

A copy of DOP&T’s Office Memorandum No. 11013/9/2014- Estt.A-1ll
dt.03.05.20218& 19.04.2021 and Office Memorandum No. 34-06/2020-DD-II1
dt. 04.05.2021 issued by Ministry of Social Justice & Empowerment,
Department of Empowerment

of Persons with Disabilities on the above noted
subject, is sent herewith for information and compliance.
2.

Ensure strict compliance of the instructions on COVID-appropriate
behavior issued by MHA, MoH&FW and DOP&T , from time

to time. Biometric
attendance shall continue to be suspended and physical attendance register to
be maintained until further orders.

Al

08~ 65 =202\
(Ashok. Kumar. Yadav)

Dy Director/ Estt.(Genl)-I
Railway Board

DA : As above

Secanned with CamScanner

e TR



No.34-06/2020-DD-III
Government of India
Ministry of Social Justice & Empowcrment .
Department of Empowerment of Persons with Disabilitics _
Pt. Deendayal Antyodaya Bhawan CGO Complex, New Delhi

Dated: 4ttMay, 2021

OFFICE MEMORANDUM

Sub: - Exemption of Employees with Disabilities from roster duty due to
COVID 19 situation- reg.

The undersigned is directed to say that D/o Personnel and Training on
16.04.2021 issued a circular cxempting employees with disabilities from
attending office and allowing them to work from home until 30.04.2021. Now,
DoPT has extended the same upto 31.05.2021 vide their OM dated
03.05.2021.{Copy cnclosed).

2. D/o Financial Services, D/o of Public Enterprises and Railway Board arc
requested to issue appropriate instructions to their organizations under their
control for compliance of DOPT's instructions.

-

(K.V.S. Rao)
Director
Tel: 24362054

Encl: As Above

D/o Financial Services [Secretary (FS), email: o=t e
D/o Public Enterprises [Secretary, email: ~ov-ipe oo i
Railway Board |Chairman, email: « (1 1 olne o |
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Office Memorandum
Novel Coronavirus

rnment officials-

Preventive mensures to contain the spread of

(COVID- 19)- Attendance of Central Gove

Subject:
Extcnsion in Date of validity of guidelines -regarding.

Relerence is mvited to O M. of even number, diated 10 Apnl, 12041, vidle
weh mstructions /euidelines were ssued tor regulating attendance i Central
Govornment olfices so as to prevent the spreacd of Covidd 10 cases Sice £ B

Vdeoided, wth v
O M ma

<rtuation has not vet mmproved to adesirable level, 1 has beel
b

approval of the Competent Authorny, that the vahduy of the
extended up to 313 Mav, 2021 or until further orders, whichever is carlier.
mstructions/ guidelines are reiterated below for strict compliance by all

The

Nmstries  Departments,] Offices of the Central Government.
+1 Phusical attendance of the officers of the level of Under Secretary ot
cquivalent and below be restricted 1o 50%, of the actual strength
Secrctan ZHoD mav regulate the attendance of officials and may on
k; admimstriative grounds, direet more officials o attend office. A x';:slcr
3 mav be prepared, accordingly.,
All officers of the level of Deputy Seeretary/ cquivalent and above are o

sttend office on regular basis, .
e officers: stall shall follow stageered timings, to avold over-crowding,

i olfices, as indicited below
GOOAM. o 30PNM
e .30 AM 10 6,00 PM

e JOUUAM ot 301N
All officials who do not attend office on e partieudar day are w0 mal
N AR

1
themselves avinlable on Telephone and other clectronie means ot
! . b Q]

commucation at all tmes rom thew residence and work from hom
S N

Al offictals residing i continnment zones shadl continue o be v\vm'\n {
§ U

¢}
from conmmng o olhee Wl e contimment sone s de notitied
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I Proper cleanming and frequent Satpt
I ensured
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Al Ministries/Departments/Olices s
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MHA, MoH&FW and DOPAT. tron

Government emplovees mav ensure
Covid-appropriate behaviouw issued In

tume o time
phvsical attendance registers to be mal
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flective from the 1st of May, 2021
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Deputy Secretany to Government o b

3

Tel 23083074

I Al the Ministries/Departments, Government of India

2 PMO/Cabinet Seceretarin
4 Lorectar (Canteen), Bol”T

4. PS to Hon'ble MuS(P)
S PSO o Secretary (Persongel)

{ .’ "‘ l\‘ é " . . ‘ .
oo 8 Tech Director, NIC, Dol o iploashing: on wehsite
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OFFIGE MEMORANDUM

Novel Coronavirus (COVID-

' sontain the of
Subject. Preventive measures to contain the spreafq o el o
19) - Attendance of Central Government officials-reg

L id- es, and
In view of the unprecedented rise in the numbers of Covid-19 cas

lo take measures to prevenl its spread, the following instructiqns / guidelines tarr:I
issued for strict compliance by all Ministries/Departiments/Offices of the Cen

Government : -

a. Physical attendance of the officers of the level of Under Secretary or
equivalent and below to be restricted to 50% of the actual strength
Secretary/HOD may reqgulate the attendance of officials and may, on
administrative grounds, direct more officials to attend office. A roster may be
prepared accordingly.

b. All officers of the level of Deputy Secretary,
attend office on regular basis.

c. The officers / staff shall follow sta
offices, as indicated below:

* 9.00 AM. to 5.30. P.m.
* 9.30 AM to 6.00 PM

* 10.00 AM. 106.30 P.M.

d. All officials who do not attend office on a particular day are to make
themselves available on Telephone and other clectronic means of

communication at all times from their residence and work from home.

equivalent and above are to

ggered timings, to avoid over-crowding in

All qfﬁcials rgsiding in containment zones shall continue to be exempted from
coming to office till the containment zone is de-notified.

f. Persons wit_h Disqbilities and Pregnant women employees may be exempted
from attending office, but they shall continue to work from home, until further

g. AH off_icials wh'o attend office shall strictly follow Covid-appropriate behavior
including wearing of mask, physical distancmg, use of sanitizer and frequent

hand washing with Soap and water.
h. Crowding in lifts, staircases corridors, common areas Including refreshmeny
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kiosk and parking areas is to be strictly avoideg

i Meetings, as far as possible, to pe conducted throus.;h video-conferenc;
Entry of outsiders Avisitors to be curtailed appr encing.

. . ‘ oM Opriately.
k. In compliance o of even number dated
age of 45 years and above are adviseg to get t8'4'2021' all employees of the

‘ hemselves vaccinated.
. Proper cleaning and frequent sanitization of work

frequently touched surfaces may be ensured. pidpe, Particularly of the

2. All Ministries/ Departments / Offices as
employees are to ensure strict compliance of
behavior issued by MHA, MoH&FW and Dop
attendance shall continue to be suspended ang

maintained until further orders.

well as the Central Government
instructions on Covid-appropriate
&T from time to time. Biometric
physical attendance registers to be

3. The above instructions / guidelines shall come into effect immediately and
will remain in force until 30.04.2021 or further orders, whichever is earlier.
/,/ h\ﬁ%ﬁ\
e N
(Sujata Chaturvedi)

Additional Secretary to Govt. of India
Tel 2309 4276

To

All the Ministries/Departments, Government of India

PMO / Cabinet Secretariat.

Director (Canteen), DoPT

PS to Hon'ble MoS(PP).

PSO to Secretary (Personnel).

Sr. Tech. Director, NIC, DoP&T - for uploading on website.

DA
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