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v Etcc:e,‘.ntance: and booking of traffic—forwdrding notes-
gceceptance of gmall and wagon load *f:affj:c-direct/‘ in-
direct loadmg systems-acceptance of indents alletment

. of wagon clearance of smalls packing and “special. condi °
tions compulsory packing condition minimum weight tondi-
tionseweightment/re-weighment of goods—declaration of
goods differential rules-classification of goods- rating
and routing of traffic dlessification of commodities-
staticn to station rete-different charges, wviz, wherfage,
demurrage-crane percentage atc. expected articles booking
of an;.mals—hcaking :-f dangerous and offensive gbods.

2. Sealing and 1ahellz.ng of tﬂgon—delay in.transit~diversion
of wagons 'load traffic~dispvsal of seal defective wagons
transport of analls traffic rq:-acking shais and tranship-
mant pci.nts. -, !

,Del.w'ery of ccnsigmnmts unﬂercharges-overnchargas refund
of over-charges—delivery of consignments-gage pass system
delivery of consignment short of destination-disposal of |
cmnsignments over-carried ﬁispnsal of mclamed and wm-
-cmnnected cansignmauts. :

ﬁncil]_ary &EL‘V:LCES-H:M’!: agancies-a..ity Bookmg Of £ices~
street collection and stregt’ del ivery systam Quick transit

service-Freight forwarder schme-cmtamet service =il-
‘read coordinmftion. . _. !

3, S8idddngs-fiesi steﬁ and” privat e siding a-—-siﬂing <!
charges. -
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It should ﬂon-tain quastinn: on mbjects of interest as
well as importance. The questions should be basged as to test
the knowledge of candidates, which they would acquire by
general cbservation/reading without specific study or detailed -
knowledge of text books. . The paper should also contain question
on topics of paticnal importante, achievements of Railways as
also questions which will test the awareness of candidates to
developilents which are taking place. A few guestions
official 1anguage policy and aEficial language rules, will
alsn be agked.

l‘ T ' - L =

10% of tHe total marks al{ﬂt ed for testing the Professional

ability will be 33t & part £ro ‘Guestion on the efficial language
policy and official language Rules, Hawave.r, “these quest iens
will not be campulscry for mpﬂlchtw.
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Marketdng and Sales. Bctivities at-the level of * .
divisions and-headqﬁérters~:laim Prevention and
claims statistics Public Ralations.on Rajlweys
Phblicncomplaiqts-and their ﬁisp&sal~ii%hility'
of rdilways in‘case‘os accident to a Passenger
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nd functiong of Various Consulta-—

Constituti )
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Liability of Railways Carriers of goods and
animals, - b : 3

' ] _'+ a1 ‘
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Indian Railway Conferonce, Associati on- fts
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Indian Railway Acg-Chaptier reréting to Traffic
facjilitiug working cffﬂailwaya;Iespansibiiity of

Rellways as carriers &ng Penaltics and offensas.
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Financial and Establishment Rule:

Personnel Management

T Organisation of the personnel df}]anmem in the Railway. The
objectives of -the Personnel Department functions and policies of the
Personnel Department. Rules of the Personnal Officers in the Head Quarters
and on the division. :

2 Classification of service recruitment to the different services Gr.’A’ to
‘D’ -Recruitment of artisan staff-special reservation in Railway Services,
Rules of the Railway Service Commissions in Recruitment — Recruitment
other than through usual channels- Promotion policy and Methods.

3-  Personnel Supervisions — Leadership styles, Formal and informal
leadership, leadership qualities, different leadership styles Domestic or
participative leadership style , advantage of participations, Joint councils of
Management, Negotiating machinery scheme, Zonal and Divisional C orporate
Enterprise Group.

4-  Inspection of Locoshed , C& W Depots stations Engineering offices.

I, Important Recognised Trade Union in Railways, Roll of Un-rcognised
Union and mthods of dealing with them.
2, Industrial dispute and the legislative frame — work, causes of Industrial

disputes, basic ramedies, the industrial disputes Act-1947, Strike, Lock-outes
and lay off s, Handling of Griavances at Divisions and in the Head Quarters,
Handling or Griavances by Labour unforcement officers.

3. The hours of employments regulations, Overtime, Job Anlysis and its
technics.

4. The Factories Act, Special Rules for workshop staff in the Railway.

3 The Worksmens compensation at — Ex-gratia Payment, Incentive Bonus
Scheme.

WELFARE

6. Pass Rules.

Vi Retirement benefits under the Provident Fund and Pension Scheme,
Final Settlement. -

3. Welfare for the whole family of Railwaymen, Concept and practice
obtaining on theRailway. J



I FINANCIAL RULES:

. Parliamentry Controll over Railway finance- Public Accountability
canons of Financial Propriety . -

2- Financial Planning and Budgetiing — Budgetori and Financial, Reviews
— Appropriation Accounts.
z. Rules of Allocations — Classifications of Expenditure Controll over

Expenditur- Responsibilty Accounting — Performance Budgeting- Ex chequer
General Financial Results of Working.

4. Works Programme — Financial Justifications of Work — Survey
Preparation of Estimates — Capital Budget — Controll over Capital Expenditure
— Productivity Test.

5-  Financial Controll over Stores Expenditure= Purchase and Stores
Keeping procedure — Inventory Controll and ABC.

6-  Financial and Cost Controll in Railway Workshop.

7- Rules and Procedure relating to Tenders and Contracts for execution of
work and procurement of Store.

8- Procedure of processing and finalizing the Audit objecrtions and drop
paras,

G- Delegation of Powers.

10-  Lesses, Frauds and embazzlements,
L. RECOMMENDED READING (FINANCIAL RULES)

1. Indian Railway General Code — Volume-1 & II (Chapter-111, IX, XVII)
2-  Indian Railway Code for Accounts Department Pt.(Chapter-VIII)

3-  Indian Railway Administrations & Chapter-IIl, V, VII & VIII Finance-
An introductions- Ist Edition.

4-  Indian Railway Code for the Engineering Department Chapter-1I to V,
IX 10 XIV.

5-  Indian Railway Code for the Stores Departments . Excluding Chapter-
XV to XXX and XXXIIL

6-  Report of the test. Force on Budgetary — First and Accounting and
Management practices on Second Reports Railways.

7-  Report by the Committee on Technique of Financial Appraisal of
Railway Projects. :

8- [ndian Railway Code for Mechanical Department Chapter-VIII to XII

A questions on official language policy and official language tules will
also be included in the paper and General Knowledge.



