T et gfAfa

COMMITTEE OF PARLIAMENT ON
OFFICIAL LANGUAGE

GRS EGIEE]

$og THR & FAATA/Qamen/deg 3T 3rehaeT SRR/
3USRH/GEAAT e F RS & waer @ gefdg

INSPECTION QUESTIONNAIRE

Regarding use of Hindi in Ministries/Departments/Attached and
Subordinate Offices/Undertakings/Institutes etc. of the
Central Government

fAdeToT fRT ST aTe SFRITY
T ATH T G I

Name and full address

GRS IRGIE]

Date of Inspection :



ERT 4: JSTHTYT & Faer H FiATT -

1) fS ar@ 1 &RT 3 Ygcd g &, 309 &d ay¥ Y FATCT & Il JSTH F
qaY # v AT, 58 AT &1 deveq T8e & T off deat & Tegufd & qg #olr @
eI 3R Sl Heail gaRT UIRd fhT Se W), 7S ST SAreaf |

2) s gfAfa & I gy g, S & fiF ol T8 & TGEd gidr adT ¢d
UST GHT & TG gHI, S hAA: oileh AT & HGEAT AT UsF AT & HGEAT gl
3rearfaess gfafaftiea wefd & 3R Uae HhAoig Ad garr fAaifaa g |

(3) g ATATT & e gT foh a8 T & TSI TATSTal & ToIT Beal & JI&T 7
P IS TS AT IeATIeliehet R 3R 37 W BN FH gU Isgafd A yfdde R 3R
Ieeafd 38 9fAdced il HHG & Ucddh Heal & GHET @A JR Feft 5T EIHRT Hr
fsTargar |

(4) Irsgafa 3TERT (3) # fAfdse gfddes W 3R 39 W 59 TWHRT o ,3fg g
AT 31ffcged v gf, @1, 394 W TR & & 929 39 G8ed UfddesT & a1 396
fordly 81Tt & J1TAR fAcer fehrer TohdY

W 38 TR fehrel 37T fcer rT 3 & Iuatl & 3rHerd 6l ghy |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language—

1) After the expiry of ten years from the date on which Section 3 comes into force, there shall be constituted a
Committee on Official Language on a resolution to that effect being moved in either House of Parliament with the previous
sanction of the President and passed by both Houses.

2 The Committee shall consist of thirty members, of whom twenty shall be members of the House of the People
and ten shall be the members of the Council of States to be elected respectively by the members of the House of the People
and the members of the Council of States in accordance with the system of proportional representation by means of single
transferable vote.

3) It shall be the duty of the Committee to review the progress made in the use of Hindi for the official purpose of
the Union and submit a report to the President making recommendations thereon and the President shall cause the report to be
laid before each House of Parliament and sent to all the State Governments.

4) The President may, after consideration of the report referred to in sub-section (3), and the views, if any,
expressed by the State Governments thereon, issue directions in accordance with the whole or any part of the report:

Provided that the directions so issued shall not be inconsistent with the provisions of Section 3.



INSTRUCTIONS

As the information is meant for Parliamentary Committee, it may please be ensured that the
information furnished in reply to the questions is relevant, correct and complete in all
respects.

Please write your reply in the blank space provided below/against each question. Wherever
the reply is lengthy, extra sheet may be attached.

The relevant extracts of definitions and rules given in Annexures 1 and 2 may please be gone
through carefully.

If the Inspection/Oral Evidence/Discussion programme with the Drafting and Evidence Sub-
Committees of the office has been held before, the previous figures may be given in the
bracket along with upto-date figures. (Of the three programmes, figures of the programme
which was conducted last are required to be given)

Wherever applicable, the supplementary questionnaire may also be filled in with regard to
Department of Education/Bank/Undertaking/Head office/All India Radio/Railway Station,
Educational Institutions, Training Institutions, Department of Telecommunications, etc.

In case of inspection of a Ministry/Department, the supplementary questionnaire pertaining
to Ministry/Department may also be filled up.



37Tl

qfeh Ig G AT FATA 1 & 57 W 8, 3Hd: Tg AT
forar S 6 @l wel & 3cak # & T FEAUSTRRT g FPR A
I, FE F G & |

FIAT YcAF YR I IccR 3T AT/ATHA Tlell S8 A ¢ | Ife, ek
o ToIT TATT e &, dl 3Tl H FIel R i@ Helded X G |

HOIT e 1 AR 2 H & a5 Hared g3t 3R AT & e A
€T ¥ 9¢ o |

afe wrTaT F1 RAdeorAifEs area/smem v @rey 39 afafa & gy
faramR-faaTeT g3 &1 A 3ieTaeT 33t & WY-TY AT 3HThs 7 HIvoh
H Gw S0 | (et FRIHAT H & I §1G H Yool HIAHHA & s &
feT Ser 3afEa §)

ofgr omey &, fewm  faemmen/den/3ushe/Aearera/3mehREt  Seged

TeeT/feTeR FEAT3l, giRIeToT T3, o HuR fasmer nfe & defad
qleh YRaATael T 1Y

HATCA/TAHT & TR0 & FAY FATerA/ T @ Heftd Wb Fearael o
sy ST |
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Part - |

1. GENERAL INFORMATION

1. Name of the Office and complete postal address

(including pin-code)

2. Classification of the Office

(such as Secretariat, Attached/Subordinate Office,
Public Sector Undertaking, Bank, Institute etc.)

3. Name of the Administrative Ministry and/or

Department.

4. Whether it is an Administrative or Operative Office

or an Industrial Establishment?

5. As per Official Language Rules, 1976, in which

region, “A”, “B” or “C” is the office located?

6. Position of Hindi knowledge of officers/employees* :

(excluding Group “D” and equivalent employees)

Gazetted**  Non-Gazetted**  Total
(i)  Total Number of Officers/Employees
(if)  Proficient in Hindi***
(iii) Having working knowledge of Hindi***
(iv)  Undergoing training in Hindi

(v)  Yetto be sent for training in Hindi

*k*

Position as on 31% March, 30™ June, 30™ September or 31% December (as applicable) should be indicated.
Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may
be given.

Kindly see the definition at the end of the questionnaire.



1-

AT T ATH I 3Teh Tl

(=T @15 Ffea)

FRITRT T FafferIor
(8 gRaTe, Geag/3reaey FRTed, TSR
8T T 3UHH, S, TEATT 371e)

gATg e FATTT TUT/37UaT TTHET T ATH

FIAT T TGS FRATIT § AT ATl HrATerd
3r¥ar AHeafAiw gfasare 2

TSTHIT 374, 1976 & 3[AR Ig FRTT ', '@
3rar "I - foRe a1 T # RRua g2

ifEREl/RaaRET & ey e fr afa *
(@ T TUT FHASET FHATRAT I BISH)
TSTafFd **  IRTSIET**

@) R /wdAaREr & Fa dEr

() R & ydorar greq * * *

(i) ReEr & AT w1 gred * * *

(V) oy R wfRreror ar @ §

(v) oo 37T R gfreqor & forw e Ser &

*

**%

*k*k

31 AT, 30 A, 30 fAdwaT 3r2ar 31 GEFR (S of @mep g @ Reufa i@ s |
3YHA/NIA 3TE & T F IUFR Fel/amaAarl a9 & IR # Faar & v |
FHOAT TREATT FeAael & 37 7 &4 |

T TEIT

o]
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7. No. of Hindi knowing officers/employees (including those who are proficient and those having working

knowledge) who do their work* in Hindi.

Gazetted** Non-Gazetted** Total
(i) Nil
(if) Upto 25%
(iii) 26% to 50%
(iv) 51% to 75%
(v) More than 75%
(vi) Cent-percent
8. No. of Deputy Secretary/equivalent*** and higher level officers in the office who do their work in Hindi.
Total no. No. of
of Higher  Proficient No. of officers from col. 2 who do their work in Hindi is as follows
officers in Hindi Mostly ~ Generally  Nefgligibl How many Outofthese Out of these What is the
e officers have  on how how many percentage of
been  given many officers are  work done by
the facility of  computersis themselves them in Hindi
personal Hindi working on  on these
Computers? software these Computers?
available? computers in
Hindi?
1 2 3. 4 5 6. 7. 8. 9.
9. (a) Date(s) of last Inspection(s)/Oral Evidence obtained by the Committee of Parliament on Official Language.

Sl Date(s) of

No.  Inspection before the Committee

1.
2.
3.
4.

Date(s) of Oral Evidence

Date(s) of Discussion Programme with
the Drafting & Evidence Sub-Committee

* Itincludes all types of official work such as notes, drafting, making entries in registers and diaries, oral discussion etc.

** Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.

**|Information pertaining to Deputy General
Corporation/Bank etc. may be given.

Manager/Scale E-1

Officer’s category in respect of Undertaking/
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7. fReer S arel (Y07 Ud SHRIATES AT UTCd gl ol Here]) 3o fARIRI/FaarRal fr aear s
39T 1A ool H
T[T = RS A T

0} T S §

(i 25% do P ¢

W) 26y & 500 dF T &
™ 51 ¥ 75% aF FA &
V) 75% ¥ e FWd &
W er-ufded wa &

8. FHATHT H R H F1H e ardl 39 GRG/THFET T 3TY 3T T & TARIRAT S J&aT

3= Rear P 2 H A Araeasy # Bl § S e arelt H1 g
Femiar A AfVFIAT:  FHACIS:  F0T fhde A4 ¥ 3cd 3eTch
@ FT H. o A fhas HOHIAT  G@RT F
$r F qUAA FFGEU A AW fhaad wEge
g FFI fear HTEHRT o fgedr
gfaer AR TIT 3T R H HH T
ERrES) 3qersr g7 el A gfaerd
S TS 2 FT A FAT 87
R
1. 2. 3. 4, 5. 6. 7. 8. 9.
9. (&) FEET Toramen AfAfT gant fhr v Roer faderon fAdami/#ifes asat fr akra/akd
%. ¥ fadewr fr afre/adw afafa & gaer Aif@s areg fr e va @rew 39 afdfa & gEer
GIEEEIGIRES] aR-RAd & ai@/ay
1.
2.
3.
4,

* ZoTd feoqur, FaleT-oge, ITTeR Ta SRR 911, A Tt 3T A9 YR & TR H1 AT E |
~ 3G /AT 3 & Haer 7 31T aet/ameard aot & ar & g & s |

~o 3R/ T/ 3T & FIY 7 39 AGTHUH/Ehel 5-| TSN F97 & Feer 7 Fa= & A0 |



(b) Follow-up action taken on the assurances:-

SLLNo.  Assurance Follow-up action Whether the assurance is If the assurance is not
fulfilled within the prescribed  fulfilled please explain the
period reasons clearly

1. 2. 3. 4. 5.

1.

2.

3.

4,

(c) Assurances given during the oral evidence and the information in respect of their fulfilment:-

SI.LNo.  Assurance Follow-up action Whether the assurance is If the assurance is not
fulfilled within the prescribed fulfilled please explain the
period reasons clearly

1. 2. 3. 4. 5.
1.
2.
3.
4,
5.
6.

(d) What is the position of the follow-up action taken with regard to discussion programme?



@) HTRETHA IR T IS Hacl Frars:-

$.9. 3TeaTEA Factt HNaTs T 3MeaTeeT UTRa 3afr §  afg 3mearae qoT A€ R gt ar
o fomar I FIAT T FROT FATT

1 2 3 4 5.

@) AT e & SRTeT T 1T 3meareet 3R Setehr qfet & Fetrd Faa--

.9 3TRaTEA Fact HNaTS T 3MeaTeeT UTRa 3afr & afg 3mearas qoT A€ R g ar
T TR FUAT TS FHROT TATE

1 2 3 4 5.

@ fraR-fa@e) srisher & Hetr 7 JreTacl Hars @ 7 ffafd &2
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Part - I1

POSITION OF COMPLIANCE OF OFFICIAL LANGUAGES ACT/RULES

1.1 Documents specified in Section 3(3) of the Official Languages Act, 1963 (No. of documents issued during
the last six months i.e. period ending 31% March/30™ June/30™ September/31* December)

Total No. InHindi & InEnglish  In Hindi
English only only

(a) General orders (definition is given at the
end of the questionnaire)

(b) Notifications

(c) Press Communiques/Releases

(d) Contracts

(e) Agreements

(f) Licences

(g) Permits

(h) Notice and forms of tenders

(i) Resolutions

(3) Rules

(k) Official papers laid before a House or both
the Houses of Parliament (other than
Reports)

() Administrative and other Reports laid
before a House or both the Houses of
Parliament

(m) Administrative or other Reports (other

than those laid before a House or both the
Houses of Parliament)

1.2 If the Rules are violated in this connection, the names, designation etc. of those officers should be
mentioned who are held responsible for this violation. (As per Rule 6 of the Official Language
Rules, 1976, it shall be the responsibility of the persons signing such documents to ensure that such
documents are prepared, executed and issued both in Hindi and in English).
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AT - 11
TrorsmeT Jrffas/faas & sreqares #r Rufa

1.1 ot rfRfT, 1963 &1 ORI 3 (3) # 3feall@d HEIS-9T (Ul ©: Ag 3747 31 ARI/30 F31/30
fasaR/31 fgaseX & FATcT 3afy & SR ST fohT 31T gEdrasir ST &)

For geqr R v Faw ydd  daa et
ot # # #

(F) AT A (TRHTIT AT & 3id 7 W)
(@) sfegEmTT

@@ o faafaan/fecafomar

& dfdew

(3 W

(@ osEE

@ AT

(@) TN F By IR AT

(30 Hhed

1) fEge

(€) ©HE & Ueh Heel H A7 ll Heall A FEIT
THRT FETST-I7 ( Rdiet & 3raran)

(B) THG & UH Haol H U7 alell Heall A FEJA
gt AR 3= RO

(8) WA A1 3T RU (§9¢ & U e & AT
el Fett # gEg @ a1$ Reef & 3reran)

1.2aﬁsﬂmﬁﬁmﬁmm§m&ﬁsﬂﬁsﬁvmﬁaﬁmﬁﬁa€m,w
3MTE T oo fohaT ST | (TSTTST 37, 1976 & @0H 6 & 3RTAR W eFddsil TR §EARR
el dlel egfectdl T Ig Secalded & fh @ I8 GARad & of & W@ gdEsr ff=dr 3k
373G el # & IR fRe S §, freafea fore Sira § 3R S fohw S ©)




1.3

Whether any action has been taken or contemplated against those officers who are violating the
aforesaid Official rules, please give full details.

Position of replies to communications received in Hindi under Rule 5 of Official Language Rules,
1976 (Figures of last six months i.e. the period ending 31* March, 30" June, 30" September, 31
December may be given)

(i)
(i)
(iii)
(iv)
(V)
(iv)

Total Number of letters *received in Hindi.

No. of letters replied to in Hindi.

No.of letters replied to in English.

No. of letters which were not required to be replied.
Reasons for not sending the replies of Hindi letters in Hindi.

Whether check-points have been set up in this connection, if so, the details thereof may be
given. What action has been taken at check-point level to stop violation in this connection?

Information regarding Rule 10(4) of Official Language Rules, 1976

(a)

(b)
(©)
(d)

Whether the office has attained the eligibility to be notified under the above
Rule?

If so, from when?
Whether the office has been notified? If so, from when?

If any extraordinary delay has occurred in notifying the office, reasons
thereof may be given.

*Letters signed in Hindi may also be included in this column.
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1.3 ydfed TXHRY &R0 & Seeiaet X & fov 37 RN & @ 1 IS Fars
Y TS § AT 3918 §, QW SN S |

2.  UIHT fATA, 1976 & fAIA 5 & A9 fedl # wred 9@ & 3ca? Fr Foufd (Mod ©: Ar
37Tl 31 AT, 30 SfeT, 30 AR, 31 fG@FR &I AT Al & 377hs T o)

() T&=r 7 wreq oE + B Fo wEw
iy TSI 3cR fewar & few arw

(i) TSTeTeh e 3 # feT arw

(v) TSI 3ca} feu S 3mafera 78y &

) fe=er 93t #T 3cR feear & o U I & FROT

(vi) FAT S/ TGY F S foeg wnfoa e arw §2 afE &f, o swe s & | 5w Haw A
foreT T Sodiee Uahel #H T4 fdeg T R T HIETS H 18 § 2

3. ST foiT#, 1976 & 1aa 10(4) Heel e
(@) T HEATET & 3ed A7 & 3ideTd ARGRT e & AT gr=dr wred & o §2

@) 3Ife g, ar Fa a2
@) T FHrATerT A ARG T &A7 a7 §, TS 8T, A e @

@ 3RO F H IR 1S IHTUROT G g9 & A IHHT HROT AT

*~ AN Bl A graetRa g=t Fi oY enfarer frar sie |



4. Information regarding Rule 8(4) of Official Language Rules, 1976

(a) If the answer to the aforesaid column 3(c) is “Yes”, state whether under the above Rule individual
orders with the signature of the competent authority, have been issued to those employees who
have proficiency in Hindi, to do their specified work in Hindi?

(Please enclose a copy of the above order)

(b)  If so, from when?

() If not, the reasons thereof ?

(d) Whether the officers/employees ordered under the above Rule are doing their work in Hindi?

(e) If not, what action is being taken or proposed to be taken ?

(f) Whether any monitoring arrangement has been made to ensure the compliance of Rule 8(4) of
Official Language Rules, 19767



4.  TSTHAINT T A, 1976 & 4I# 8 (4) Gael gaelm

(%) i qdfed #AG H. 3 () T 3ca} & § d 3WIed IA & AT F&TH
ISR & gEaeRT & 1 Bear F gdiorar ureg R /maRar
FI IfedaTd FT A 39T [FAESE FT Ry H A & YU AN FU
9T &2 (FYAT 3T A HT Teh YfA Fordel Y )

@) afe &1, ar e a2

@ Ifg 78, A TS FAT FIUT &7

(&) FT 3WRIed IH & AT AT ATPRY/FATRT 39T A
Tl & T @ 82

(3.) dfE G, A 5T TEY H FAT HRATS I oI 8T & IT el STl TTdTTad g2

() AT ASTAYT 37H, 1976 & A 8 (4) T 3HeJuTeled AT A &
IS HAlACRT STTEAT T I 775 872



5. Position regarding Bilingualism* of Codes, Manuals, etc. under Rule 11 of Official Language Rules,

1976
(@) Rules/Codes/Manuals (Used by the Office)
Used by the Prescribed by the Prescribed by the
Office Ministry/Deptt./Office other Ministries out
concerned out of those of those in Col. 1
in Col. 1
1 2 3

(i)  Onlyin Hindi
(i)  Only in English

(iii) Bilingual (Diglot) form

(b)

(©)

Details of Codes/Manuals prescribed by the Ministry/Department/Office
(Please attach a separate sheet, if the space is insufficient)

(i)  Total Number of Rules/Codes/Manuals etc.

(i) Only in Hindi (including date of publication)

(iii)  Only in English (including date of publication)

(iv) Bilingual (Diglot form) (including date of publication)

Whether check-point have been set-up in this connection? If so, give details thereof. What action
has been taken at check-point level to ensure compliance of official orders in this connection?

* Ref: Department of Official Language O.M.No. 12021/5/95-0O.L. (Imp. Il) dated 24.11.95
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5. U T, 1976 & fTH 11 & 3deTd HIs, Hel3rer 3N & efgsmsiien<or * & fEufa

@) T gaTaell/hrs/H3TeT (HATerd SaRT 41T H ST ST dTel)

FrIfTT Fraw 1 A & gafd FIeHmL A G
GaRT AT HATAI/(B/FE AT HeT

H &re S gaRT iR HATeTT
aret e gant
faeiRa
1 2 3

() Fad Bedr
(i) Faer A 7
(iii) gfyamet (Beme) ¥ 7

@)  HATo/AAE/ERT garT TR #is, Agarer nfe &1 faavor (Ife wur=ena g, o
HIAT 37e1dT ATl T fIaROT HolaeT )

() AT /RIS/AT3 i el Ear
(ii) paeT fgeer 7 (Faprer &1 fafdr afga)
(iii) Shael 3IS 7 (JeprereT Hr fafd afga)

(iv) efaemeY (fegere 9 #) (FererT & fafyr afgd)

@) T S HEU H HIS S Tdeq a7 § 2 IS g7 A IHAT @RI & 5H HY H AHRT
3MER F [Tl B FARTT FA & AT S g TR R A1 Fars H 778 82

* FesT TSTHTST fIHTIT T feATeh 24.11.95 T H10 AT0 TO 12021/5/95-IT0HT0 (HrATO 11)
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6. Position of Bilingualism* of Forms and Headings of Registers and Name Plates etc. under Rule 11 of
Official Language Rules, 1976

(i) Registers

Total no. of No. of those which bear their  No. of those in which If entries in all the
Registers headings and subjects in entries are made in registers are not made in
bilingual form Hindi Hindi, then from when
will these be made in
Hindi
1 2 3 4

(i)  No. of Rubber Stamps etc. available in the office

Total No. In English Only

Rubber Stamps
Sign Boards
Seals
Letter-Heads
Name Plates
Official description on vehicles
Visiting cards
Badges

Logo
Monograms
Charts/Maps

RBOoOoNoOM~MWONE

= o

(iii)  Whether check-points have been set-up in this connection?

(ii) If so, give details thereof.

(v)  What action has been taken at check point level to ensure compliance of official orders in this
connection?

(iii)  If not, give the reasons thereof.

7. General responsibility for compliance

While performing the responsibility under Rule 12 of the Official Language Rules, 1976, what steps
have been taken and what monitoring arrangements have been made in this connection for the
compliance of Official Language Rules by the Administrative Head of the Office?

*Reference: Department of Official Language O.M. No. 12019/10/91-O.L. dated 28™ January, 1992.
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6. Tt fAIA, 1976 & A 11 F 3ideld el & uey v e qar Areve 3nfe & gfasmfraor $r
fFufa

(i) TR
For e s e gar e oad ufaRewr Ry afe g ot & ufaRear
efasmd & I o g Ry A A TN E NI A
$r FUef?
1 2 3 4

(ii) AT H 3UIsY I3 Hr A 31fe FHr Tear

Fol &AT FHad I H

o)

W3 dr A
s a1
el

ERIILT
ATHYIE

qTgall IR FHrATerT HT faavor
fafafer &5
So1/faeer
IEl
HiARTH
/A8

© © N o ok wDdRE

= e
= o

(i) T 3H HEY F S Seq T v 1w 2

(iv) afe g, o gHepT AN S |

(v) 38 HET H TR AT T Aol FIARET el & fAIT ST fdeg TR O &7 hRaATS I 1S 87
(vi) gfe FAEY, AT 5T FIT HROT §?

. JeUTeleT T ATHE Scckelbed
TSTHTST 37, 1976 & fFTH 12 & 3T I ScRerfAed FT fAdTg I §T FrAierd & JmHfAw TereT gan
TISTATST Gl fAGAT & 3fequrele] &l GARYT el & [T 471 FeH 30 7T § IUT 3§ TG F AlACRIT H
FIT SQTAT ST TS §7?

* TG JISTHTST fIHTIT T fesTich 28.01.1992 T FIATT AT HEAT 12019/10/91-ITOHTO ($T.)
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Part-111

FOLLOW-UP ACTION TAKEN ON THE ORDERS OF THE PRESIDENT ISSUED ON THE
FIRST EIGHT PARTS OF THE REPORT OF THE COMMITTEE OF PARLIAMENT ON
OFFICIAL LANGUAGE AND THE ORDERS ISSUED IN CONNECTION WITH THE
PROGRESSIVE USE OF HINDI BY THE DEPARTMENT OF OFFICIAL LANGUAGE

(For Central Offices located in Region "A" & "'B")

1 (a) Position of reply to English letters received in Central Offices located in Region "A" & "'B" from
Central Govt. Offices/Banks/PSUs/Institute and the States or UTs or their subordinate offices located in
Region "A"

(Figures of the last six months i.e. period ending 31% March/30"™ June/30"™ September/31* December may be

given)

Position of reply to English letters received from Central Govt. offices/Banks/PSUs/Institute or its
subordinate offices located in Region "A™ :

Total No. of Letters*| The letters replied | The letters replied to | No. of such letters which
received in English to in Hindi in English were not required to be
replied.

(b) Position of reply to English letters received from the State Govts. or UTs or their subordinate offices
located in Region "A" :

Total No. of Letters* | The letters replied | The letters replied to | No. of such letters which
received in English to in Hindi in English were not required to be
replied.

(i)  As per the order issued by the Deptt. of Official Language** the letters received from the Central
Offices and States or UTs or their subordinate offices located in Region "A" in English are
required to be replied to in Hindi. Are the above instructions being complied with properly?

(i) If not, give reasons thereof.

*  No. of letters issued through Fax, e-mail and Telegrams may also be included in this column.
** Ref: Deptt. of Official Language Memorandum No. 14034/15/87-O.L.(A-1) dated. 26™ February, 1988.



- 11 -

HATIT - 11

T AT FRATT & gfddest & dgel 316 Gl T U Iegafad Sff & 3T FAT Ireferst
femmaT garT fe=cr o Famedr T Heel Sy o 91w el Wy a1 JefacH A

1. (F)

()

(T & IR T #7 RUT e[ STl & o)

& IR @ 81 7 Y FedlT THR & FRATAAT GaRT 817 & # T el THR &
AT /ShT/SUhAT/TEATAT TUT ISAT IAT TG, &TAT IT 3Adh 3T HraTerdr & 373rsir
H 9Ted 937 o 3cck o1 feafa

(Mo ©: AT 37ATd 31 AT/30 F6A/30 FAFR/31 TG sl FATCH AT & 3Hiehs fGU FM0)
® &7 H U dheg TIPR h HIATAII/ShT/SUhHAN/TTATAT IUAT Soich TENATYT HrATAT &

37T F gIed A & el fr T
IS F; urta ST T3t & e’ T 93f & ST 937 & I
Fel AT fgear & feu arw 3cal 3G & | RU I« 3mfaa
T few aw el &
F a7 # FTUd TSI TIFHRT IT e 131 37T 34 31T FRTAT I 33T & gread

T3l & 3ca o1 TUd:
37T 7 gred & T3 & 3R & T3 & ST T3 & 3R
g B | R ARTAT | SR SN F | R o snfEe
T few T el &

(i)  TSTHT fIHET @RT SR fhU 7T 3meer= & TR & &7 A BT Sy
FRITAT JUT TSAT AT T, 8137 AT 3aToh T FraTearar & 33t & gred 931 &
3c] Bedl A foU I 3fag § | 91 3ed R A9 # feu arv [dan

T AR dTefeT fohar ST T 87
(i) T =1gT, A STk FAT HROT g2

SoA# therd, $-3dT 3R dR gaRT 9T g3T T FEar ot enfder & S |
T TTHTST fIHT T TR 26 BIAT, 1988 ST ShIRATHT AT H. 14034/15/87-T08TT0 (3.1
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2. Letters* written by the office itself (letters other than mentioned in item No. 2 of Part-11)

(Letters issued during the last six months i.e. the period ending 31%" March/30™ June/30™ September/
31" December)

Total No. In Hindi In English  Percentage of
Hindi letters
(@) Letters sent to the State Governments, their offices
and members of public in Regions “A” & “B”.
(b) Letters sent to those Central Government
Ministries/Department/Offices/Undertakings/
Institutions etc. which are:
(i)  Located in Region “A”
(i)  Located in Region “B”
(iii) Located in Region “C”
(c) (i) Targets prescribed in the Annual Programme Percentage for Region “A”... ....... %
of the Department of Official Language for Percentage for Region “B” .......... %
the letters to be sent in Hindi. Percentage for Region “C”... ....... %

(if)  If the prescribed target has not been achieved,
give reasons thereof.

(iii)  Whether necessary steps have been taken
to increase the correspondence in Hindi
and send telegrams in Hindi as per
instructions** issued by the Deptt. of
Official language?

(iv)  Whether check points have been set-up to
send letters in Hindi to the State
Governments located in Regions “A” and
“B”? If so, please give details. What
action has been taken at the check point
level to ensure compliance of Rules in this
connection?

(v) Whether the targets prescribed in the

Annual Programme for the
correspondence will be achieved this
year?

(vi) If not, by what time this target will be
achieved?

*  No. of letters issued through Fax, e-mail and telegrams may also be included in this column.
** Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July, 1992.
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2.  HATET g@RT 9T 3R A W T g7 (A19T-11 & A F.2 H ioTd 941 & 3ifafikeq)
(ool &: A 31T 31 AT/30 5f1/30 FAAFR/31 EHST Y FATCA AT & a1 AT 91T I9)

FIH R A AN A Red o @

gfaerdaar
(® " IR "G" AT HT ToT WPRT 3T
FrRTEA R IR-WERT cafeaar # as
IT g
(@) HoeolT PR & 3o HAATIII/
AT /AR 3UhaAl/ATAAT 3T i
A AT 9T ST
0 v gy F RRug §
0 g oy & g &
(0 v oy & g &
@ O R F A A g T F T e "HeT & fOT.......%
AT & AN FRIEH 7 UG JeT g 8T F T %
I aF & fow....... %

M gfy FuiRa deT g & fFar = & ar
SHdh FIT HRUT 57

W) ar qromemeT fYemer @Rt S A&t &
3TER fe=cl # TR §eIv Sl 2T fg=dr &
dR A el & GaY H 3HTdeTSh HeH 3010
T &2

™ et R E AT @ o GERT F 9T
R # o T i Reg T v
T g2 Ife g, o 38 ANT & | 39 "9y H
T &1 3reqarelet giARad aa & forw s
f8eg TR W &1 HREATS HY TS?

V) Fif¥e FFEA §F T9ER & 9N # Ru v
et aeat & @41 3@ a§ &7 qu # forar
STTam?

V) gfy 78, @ TE F8T F9 g urtd W o
STTam?

~ BT therd, -7l 3R dR ganT I g3t 1 T ¢ enfarer Fr S |
** FeraY TTSTHTST fasIaT o feeieh 21 S[eiTS, 1992 T HIATRI AT H. 12024/2/92-I10810 (T-2)-4
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3. Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions “A” and “B”

(i) Whether addresses are written in Hindi on the envelopes of
the letters to be sent to Regions "A” and “B” as per the
instructions* issued by the Department of Official
Language?

(iii)  If not, give reasons thereof.

(iii) Whether check points have been set-up in accordance
with the instructions** issued by the Department of
Official Language in connection with the addresses to
be written in Hindi on the envelopes of the letters to
be sent to Regions “A” and “B”? If so, please give
details. What action has been taken at the check point
level to stop the violation of Rules in this regard?

(iv) If no check point has been set-up, give the reasons
thereof.

4. Mechanical aids

Note:(1) Please furnish the information in respect of only those mechanical aids which are in actual use.
(2) Please indicate the percentage of work being done in Hindi in respect of each category of bilingual
mechanical aids such as Electronic Typewriter, Computer and Word Processor.

Total No. Roman Devanagari

(a) Typewriter

@ Present position

(2) Purchased during the last two years

* Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2)-6 dated 21.7.1992.
** Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2) dated 06-04-1992.
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3. "®" 3R "W el A A S g T o fABIHT W gd gear H for@r Sier

O g 3R @ &=t i A S arer gt
& IRl 9T 9d TSTHTST fa#Ter SaRT SRy
3MMeRr o AR fowdy & ford o 1@ &2

W gfe =g, ar s Far HROT &7

() g " 3 "w" &t @ A S g g
& ol T R & 9o forms & ey &
AT fIAET gEaRT ST A&t v+ &
ITEIT H F1S S Neg wrfad e arw §2
afe &, df 39T sORT &1 39 d@ey A AT
&I 3ecical Ushel & AT S fdeq TR W
FIT HILATS ST ITS?

W) ofy S feg Tnfd &8 frar o ar
HROT ST |

4. ity gawmw
feoquft AT hddl 389 IS JIAUIT & T H T &, TSIt a&dd: JAET
@) foram ST T &
@) AT Ycdeh TR & ATV IT JAUT Foleeliash B, HYEX dUT
reg, TS & T H Bedl 7 T 7 @ F1A T gfarddr gifv|

T  UAT  SIATIRY

S

TEaT

(5h) TEIISH
1) FaaeT Rufa

@) o o aut & @l 1T

* HEH TSTHTST TATaT o1 f&tieh 21 SellS, 1992 T ILATH. 12024/2/92-I1.8T. (T-2)-6
* a7 TSTATST F9TeT 7 feeAieh 6 378eT, 1992 T 1. AT.H. 12024/2/92-I1.81T.(T-2)
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(4)

®)
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Whether the number of Devanagri typewriters
is in accordance with the target fixed by the
Department of Official Language?

If not, whether check-points have been set-up in
accordance with the instructions contained in
Department of Official Language O.M.
N0.12024/2/92-0.L.(2) dated 6/4/1992, if so,
please give details. What action has been taken
to ensure compliance of the orders in this
regard?

If no check-point has been set-up with regard to
the above, please state the reasons.

(b) Electronic Typewriter

Yes/No

Total
No.

Roman

Bilingual

Date of
purchase

Percentage of
work done in
Hindi on bilingual
Electronic
Typewriter

@)

2

®)

(4)

Present position

Purchased during the last two
years

Whether the number of electronic
typewriters is in accordance with
the target fixed in the Annual
Programme issued by the
Department of Official
Language?

If not, by what time will this
shortage be made up?
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(3) T SR erewIEeRt T HEAr /e
TSTHTYT TIHTIT gaRT ST arfdes
SRIhA & AR e & 367aR
87

4) ofe =&, o a1 5§ Faw & .
e & e 6 3%er, 1992 &
FLATH. 12024/2/92-w+m(2) ® fow
T fA&elt & TR H Hg S
foeg wfa forw arw 82 e &, ar
ST SIRT & | 5T e H 32
31Tl AR e & T &
$RATS HT IS 8?2

®) afy 3eq @y F F$ T g
FET FAT AT § A FIAT HROT
gdra|

I ERETAIGE MRS RIS

VAT giawT  @lig AELINIE
$r Solarglieleh TISURICY
fafy R Beal # [HUT IIT I
$r gfderaar
(1) ga#e Tafa
2) oo ar ast & el @l 71w gi/=Ter

(3) AT AT SeiarcTioieh TISURTSERT
HET TTATT F337eT ary Sy arfier srdsed & AuiRa a7 & 3e7ar 82
(4) TE FTEY Y, 3 AT AT el T A

Y Terr Seem?
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(c) Other mechanical aids/apparatuses used in the office

Total Roman Devanagri Bilingual Date of

Percentage of

No. Purchase  work done in

Hindi on the
bilingual aids

(1) Teleprinter/Telex

(2) Addressographs

(3) Computer

(4) Word Processors

5) i

(d) Whether the orders* of the Department of Official Language with regard Yes/No

to the purchase of above items only bilingual are being complied with?

(e) If the reply is in negative, whether a relaxation has been sought from the
Department of Official Language and the Department of Electronics?

(F) Which software is being used for the following work and what is the percentage of work being done

in Hindi on these computers?

Nature of Work No. of Computers  Software being Percentage of work
allotted for the used done in Hindi
work (Name etc.)

(1) Administrative
(2) Accounts

(3) Operational

(4) Any other work

(@0 (1) Number of officers/employees trained to do their work in Hindi on
computer based system.
(2) What is the percentage of their work done in Hindi?
(3) By what time would the entire work of the office be done in Hindi?

(h) (1) Whether the office has its own Website? Yes/No

(2) If yes, whether it is available in (a) Hindi
(b) English (c) Bilingual

(3) Whether the Hindi Website of the office is updated?  Date of updation

(4) Give the address of Website of the office.
(5) How many hits were there on the
Hindi/Bilingual website during the year?

* Ref: Department of Official Language O.M. N0.12015/18/90-0.L. (T.C.) dated 25-5-1990
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(E'T) HTATeTT & FAET H 3771 aTell 37 IifIeh FIaeme/3qenor

Fel fm?r A iAWl gfasmdy I3/
. Hr 3RO T
fafar fRedr & fpw
T FR Hr
gfaerddr

(1) Cofe/Eorra

(2) gdrerdr #efeT

Q) HFIX

(4) RUsc TETEH

(5) e,

@ 1 39ded AS hal SIaHTNg &7 H TS STel Heelh TsreamsT fasmmr gi/aer
o JTCRIT * T JfeTaTelal fhaT ST TET 82

(3) IS 8T, aF FaT 38 fow TTHTT FIHTT qUT Solaerferdhy famT & g of 718 &2

@ Frafaf@a sf & AT Sla-sla @ Gedal 39ART § 9T 57 @ 87 57 W RBedr A
mm@quﬁramw?

ah‘rér ah‘réré;ﬁtr 3T H AT SATeT Rear &7 o am
H&fed FFcgedt T & drell AFEaI ATH (3A1TS) T F FT gfaerd

1) t;ramﬁ?m
(2) or@r
(3) dTele ¥ HEfad
(4) 3T FY
@) (1) HFYX Yool W Geel 7 S ¥ & foiw iRIfeTa srferemRai/ama=nmar r Jear
(2) vfAfeT FFRY/FAART 39 S FT hdam gfard FF Redr J FHd g2
(3) HRATET T HET SR HFY T e deh Tgeal H glad ofaram?
(3) (1) AT HATAT FT dJgHSE 87 RIGH
(2) I g, o 41 Ig () el A 3T &
(@) 37T H 3T § (31) GIIAT 3Tests g2
(3) FIT FATET HT fgwdl JeATST T o2 3eTdel HT dRG
(4) AT FH dGTTSC FHN IdT-
(5) oo tF a¥ 7 RReal/gfasmdt agage W frda “feca g
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5. (a) Facilities* available for training

For training  For training  For training
in Hindi in Hindi in Hindi
typewriting stenography
Q) Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
(i) Under Departmental Arrangements Yes/No Yes/No Yes/No
(iii) Under Other Private Institutions Yes/No Yes/No Yes/No
(iv)  Through Internet** Yes/No
(b) (i) Whether your office is aware of these facilities? Yes/No
(i) Whether these training facilities are being utilized by
the office? If so, give details thereof.
(iii) If not, give reasons thereof.
(iv) No. of Officers/Employees imparted training in Officers Employees
Hindi under these facilities during the last one year?
6. Training Arrangements in the organization

(@) Total no. of training institutes in the organization (Please

enclose a list)
(b) During the last two calendar years how many courses

were conducted by those institutions and in which

medium? (Please enclose a list)

Year.......... Year..........

(i) In English medium.
(i) In Hindi medium.
(iii)

In a mixed medium of both English and Hindi.

(iv) Through other languages.

* Ref: Department of Official Language Resolution No. 14034/4/99-O.L. (Trg.) dated 13 February, 2001
** Ref:Department of Official Language O.M. No. 12015/101/2004-0O.L.(T.C.) dated 16 Dec,2004
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5. () 9fRNeTor & foIw 3uerser giaem=

g a feecr ersfder fg=ar
gfretor & fow & gfetor & faw 3mfeari A giieTor & oo
O R Reor Qe & gi/TEr QIGH QIGH
3T
() yorefer caaear & 3iaeta Gl gi/aTar /18T
() 3 el cuaear & RG] RG] RG]
3T
V) gexmier* & ATeIH A gi/=TeY
(@) () FAT HATeT HT 39hed FIAUT & RIGH
I H FATTRRY &2

(if) AT HIATeIT SART o1 FIRAGTOT GIAEM3AT b
39T fRAT ST TET &2 I g1, ar s &)
(iii) AT 8T, A STH FAT HROT §72
(iv) 3T Glaemsit & e oo & av & IR CaC) HHART
e fhasr 3rfeRAl/ama=Rat #r
fR=ar ar gfreTor feam Irar g2

6. TISeT H YALTOT cgaeem
() TS o ITcTaTeT TIRIGTOT HEATHT T ool TEAT
(FET HefasT )
(@) el & Holust aut F 3ed TEATT gaRT fohder
aredshA 3T e ATCTAT & TelT 7T (T Heldel )

() 37t AT @
iy TRl ATCIH A
(i) TS AT f{ecl el o fAl-Sler ATedHw 4@

* Fedy TTHTST fIT 7 AT 13 HXad, 2001 &7 Hhed T. 14034/4/99-T10T0 (ITRA0)
** FEeT ISTHTYT TAHTT &7 feaATer 16 feTe=y, 2004 T H103T0 HO 12015/101/2004-IT0HTO(AH)
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(d)
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Other Language

(i) The language of the available training material. Bilingual Hindi  English

(i)

(iii)

(iv)

(i)

(iii)

(Please indicate percentage)

If the training material is not bilingual, what
are the reasons thereof?

Whether the training material available in
English only is being prepared in Hindi?

If not, by what time would it be completed?

Whether the orders of the Department of
Official Language in respect of imparting
training through Hindi medium in the
training institutes are being complied with?

If not, give the reason thereof.

As per the above orders* by what time the
imparting of training through Hindi medium
will be started?

* Ref: Deptt. of O.L. O.M. No. 12012/7/92-OL(B-I) dated 6.5.1992
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@) (i) 3Yereyd FiASTOT FHAT FHr HWT (FfAraar gee)  gfaemht  Bedr
IS 3T AT

(i) afe gfreTor Al gfasmd A6 § ar 39 Far
PIRUT 572

(iiii) T shdel 3l H 3TcledT JTASTOT TTHIAT I BT
T AIR AT 7 T &2

(iv) IS 8T, AT $H S & e deb QT A fordm
STTaT?

@) (i) FIT JIRALTT TEAAT F ey ATEIHT A gfreqor few
STlel HeET JSTHATNT TI$ITaT & 3MTeRIT T eIy
EIEC R R

(i) Ife =18, Y SGF FIT FROT §?

(iif) TSTHTST TIHTET o 3SR * & HTEN fgwdr Areaw 4
TRIETOT f&T ST shel ofeh Y& T AT SATTIM?

*He T TSTHTST FAHRT 1 &R 6 HS, 1992 T HI.ATH. 12012/7/92-
T.97.(T-1)



-18-

7. Clerks/Typists
Total No. of The required No. of No. of those typists No.of those No. of No.of those
No. those number of those those who are trained to undergoing those who do their
who are knowing Hindi knowing do their work in training in whodo work
required typing according to Hindi Hindi on Word Hindityping. most of occasionally
to do the Annual typing Processor/ their in Hindi
typing Programme issued Computer/ work in
by the Department Electronic Hindi.
of Official typewriter.
Language
1 2 3 4 5 6 8
8. Stenographers
Total The required No. of those No. of those No. of those No. of those No. of those
No. number of those knowing Stenographers, undergoing who do who do their
expected to know Hindi who are training in  most of work
Hindi stenography stenography. trained to do Hindi their work occasionally
according to the their work in stenography. in Hindi. in Hindi
Annual programme Hindi on
issued by the Word
Department of Processor/
Official Language Computer/
Electronic-
typewriter.
1 2 3 4 5 6 7
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7. RRscEte

T 3olhl HEAT ST fe=dr Uuse; fe=r H®RaR el
ear foow T e GEIED) e/ THUT w1 feedr A feedr &
S HH AN SRI Sele dlel  HEged/ EIR S e B e B R T
nafara GIECY &I Fq&T Solaglielh O ardl  arar & areit &I

& FIIHA H TEWISX W & g&am qEAT qET
IGEIEG] 3T9eT shlH
qET & Boal & el
AR & faw
gy greferd
[AEIECl ersfeet fir
T 3nfada
&
1 2 3 4 5 6 7 8
8. 3MfeIfaeh
FeT CEICIRCE Bl fe=ar eTsG, HHTEH/ Gl 3fFR FofT-apefr

tirce I CIRUC Ry R C N NI E IS FFCT / I &1 Rer A a7 R A
FIHRH & Selel aTell  Solderialeh gfIeToT 9T @eT dTell T I el

3R TRy N TEAT  TEWB W qreir & areir &I
arat fr e fBedr &
& F v
CIRIGGH
merfataent
#r e

1 2 3 4 5 6 7




19-

9. (M Whether the services of Hindi knowing
clerks/stenographers are being utilized
fully for Hindi stenography/typing as per
the directives* issued by the Department
of Official Language?

(i) If not, give the reasons thereof?

10  Has any programme been prepared for the training of the remaining employees shown in Item Nos 7
and 8 above? If so, give details thereof.

11. Information regarding full time officers/employees who are engaged on implementation of the Official
Language policy and translation work, etc.**

Designation Pay Scale No. of Posts

Sanctioned Vacant

(with date)

(@) Details of full time officers/employees
regarding above.

(b) Details of action taken for filling up the
above vacant posts.

(c) Total No. of Staff discharging
Ministerial functions in your
Organisation/Office

(d) Whether the existing posts are in
accordance with the norms*** laid down by
the Department of Official Language?

(e) If not, what action is being taken in this
regard?

*  Ref: Deptt. of O.L. 0.M. N0.13015/1/90-O.L.(d) dated 17" July, 1990
**  The Banks are required to give this information in their supplementary questionnaire.
** % Ref: Deptt. of O.L. O.M. No0.13035/3/88 — O.L.(c ) dated 5™ April, 1989
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9. O o qrerener fyeTT ganT Y et &
3R Rl Sttt arel T fdehl/3meforfaent
T GRT 3911 TRy ersfian/fR=adr ameyfard
R Y & ToIT & T 7
(if) Te TgY, dT 3T FAT HIRUT 87

10. FIT IW Ac T&AT 7 7 8 H WV 31T AV Ha=RAT & ufretor & v 1S FRiwd sarar

IT g2 TS 8T, df 3R TdaioT

11. ST AT o hrdleadsl TUT 3fefdle R 31 el arel Yoo Tt Rai/amerariar
e e **
UGATH  ddAHT el & g&ar
Tdihd Rea
(fe=Tre afge)
(@) IWied Heel quichlioe
TRl /ReaTRET 1 saikr
(@ 3WRied & g2NT 7T Ned Tey F¥ R
& G F fY 7S FI¥ars & fFaxor)
@M  3TYS HISH/HETT H AT
HY fTsuTe ¥l arel TR/
FHATRET T Fol T

(@) T [eIHATT g TSTATST fasmer
AR fAUTRd Alest ©* & gar
g e a2
(3) TG A, dT 30 T« H FIT HRAS
T ST W &2
* TeaY TISTHATST TA9T9T T feaAieh 17 S[es$ 1990 T . 3A.H. 13015/1/90-I08110 (G)
** e Ig G 3T qTh GATEel A IUY FAT
*xx HeaT TTHTST fISmaT T feaAter 5 31eT, 1989 T . AT, F. 13035/3/88-I1.41.(3T)
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12. Legal Information (This information may be given after obtaining the same from
the concerned Ministry/Department)

(a) Literature (Rules/Bye-Laws)

Q) No. of Acts issued by Ministry/Department or Office during the last three years
and the authenticated texts of the Rules/Bye-Laws framed under them.

(i) Out of those, Hindi texts of how many Acts are available in this office?
How much time will it take to make available Hindi texts of the Acts, which do

(iii)

not have Hindi texts?

(iv) As per the directives* issued by the Department of Official Language, whether
original drafting is being done in Hindi in the field of law?

(b) Ordinance
0) Total No. of ordinances issued during the last three years.
(ii) In Hindi
(iii) In English
(iv) Bilingual

13. Dictionaries/Terminologies and Help Literature**

Distribution
To Officers To Section

Total No.

Dictionaries (English-Hindi and Hindi-

(@)
English)

(b) Technical glossaries (glossaries prepared
by the Commission for Scientific and

Technical Terminology and by the
Department itself)

* Ref: Department of Official Language O.M. No. 13017/3/90-O.L. (c) dated the 26" November, 1990.
** Ref: Department of Official Language O.M. N0.20034/54/92-OL(R&A) dated 17" July, 1992
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ST )

13.
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fafer weely FaaT (T8 Fa= Fafta AArer/faemT § ued & & a1 &

() arfecd (aa/3ufaas)

() oo dier auf & egReT AaTera/fAdTeT 3ruar FTeEd garT IRl fhe v
HRATAT g oA HTT TAC A0 FAAA/IUTATAT & eI qTaT i

qET |

iy SAH ¥ forasr 3fAFTAT & ‘el 6 580 FRATET & 39y §?

(i) ToleTh Tgeel UTS 3Uciey sIal & 3eich [goal U6 e doh 3Tclsy Hal
feT Suer

(iv) T TSTHTST FIHET GanrT SIRY fohw 71w fAdert* & 3gaR fafer & a7 &

HoT AT fgeel # fohdm ST T@T &7
(@) eI
() o et gl & SR Sy T 91T reareRiy v ol TEm
(i) fer#d
(i) 3T H
(iv) GIaHTSY ®7 H
QTeCohIY/ASIdell AT TgTdeh Alfgcd **
$ol H faaxor
3TTHIRAT &r 3THTaN T

() Ascehly (3TISiT-Tgedr 3R Tgear-373M)

(W) TheiTehl QreGIaTerdT (daTfeieh AT deheilen!
RISCTdel 3TTATET TUT ¥ TIHTIT GaRT IR
ST IS AegIaTerd)

* Hesy ASTSTST fAHTaT T featieh 26 dAgesR, 1990 &T &T.7T. T. 13017/3/90-IT.41T.(3T)
** HEH TSTHTST TATaT 1 f&Aieh 17 STellS T hI.ATH. 20034/54/92IT.41. (31.14)
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Expenditure incurred on the purchase of books during the last three years

(a)

(b)

(©)

(d)

(€)

()

(9)

(h)

Total budget/grant earmarked for library.

Total expenditure incurred on the purchase of
Journals and Standard Reference Books.

Total expenditure incurred on the purchase
of other books.

Expenditure incurred on the purchase of
Hindi books.

What is the percentage of the amount spent on
Hindi books out of the total amount shown at
(c) above?

Whether the orders* issued by the Department
of Official Language with regard to the
purchase of Hindi books are being complied
with properly?

If not, give the reasons thereof.

Whether the targets fixed for the purchase of
Hindi books in the Annual Programme issued
by the Department of Official Language will be
achieved this year?

If not, by what time this target will be
achieved?

* Ref: Department of Official Language O.M. No. 20034/53/92-0.L. (R&A) dated 17.7.1992
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14. oo et ast & aR1eT qedent T @lie W fhar arm e9g

(@) Soiel Td HAlelh Hedl TAT W Fel I

(A1) 37T JETH B Gle R Fel 7
(&) TReEY qecent T Tl W =g & a1g Ty

(3) Tedr qeaent i Tl W faar arm @ 3uded
(31) W SATT 1T WT FT fohdar gfaerd g2

(@) 1 fecl qecent dr Tlle & oY & ITHT
T8 @Rt SIRY fohT 91T 3SRt * 1 FHRT
UToleT forar ST TET 72

(@) Tfe 8T, A SHS AT HROT &7

(ST) AT ASTHTET 19T garT SIRT arfies rishe H
el qeaat 1 @l & fov Feifa a7 &t
39 ¥ # gred X forar Seem?

(&) I 7Y, A Tg 8T e T UTed A forar
SITTam?

* HeaT TSTHTST fISIaT T fetin 17-7-1992 T 1,71, T. 20034/53/92-I1.81.(371.7.)
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15. No. of printed/cyclostyled forms* prescribed/being used by the Office

Total No. In Hindi only In English only In Bilingual form
1 2 3 4
16. Recruitment/Promotion Examinations
(a) Written examinations for recruitment/promotion etc.

1) How many written examinations were conducted
during the last one year?

2 In how many examinations the question-paper of
Hindi was compulsory?

(3) No. of examinations in which only English was
the medium.

4) No. of examinations in which option** for the use
of Hindi medium was also given.

(5) Whether an intimation was given in the beginning Yes/No

in advertisement or circular regarding option for
Hindi Medium?

* Ref: Department of Official Language O.M. No. 13017/3/90-O.L.(c ) dated 26" November, 1990
** Ref: Department of Official Language O.M. No. 14012/6/87-O.L. (c ) dated 16™ February, 1988.
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15.  FHEATET @RI AUTRA/IINT F d Sl arel Alf/ASFARCISe BT Hr TE&IT

16. HdT/GGleATd TRI&Tmy
(&) dt/meta 3nfe & faw f@a were

(1) o tF a¥ & fFde faf@a gdeme
ot a1g?

(2) Tordel qaT3tt A Redy &1 Ieat-u7
JifAary am

(3)  Tohdeir GIETT3iT I ATEIH hdol 3TarSiT
qT?

(4) Tordelr qreT3tt 7 RRedr Arega & 9T
FT faspeq ** ot fear

(5) T TR H fEedr ATCAA & Taehed i Fael RIGH
A& F B TaTdeT 3rerar Ry H & 778 oA

* HesT ISTSTST fAHTeT o1 feaiieh 26 @, 1990 T .. AT. H. 13017/3/90-I1.4T.(3T)
** TeaT TSTHTYT TaTeT &7 feATeh 16 Hadl, 1988 T FI.. AT. H. 14012/6/87-I1.4T.(31)
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With English With Hindi Total
Medium Medium
6. (a) (i) Total Number of candidates
(ii) No. of candidates who were declared
finally successful
(b) Interviews* held for recruitment/promotion etc.
(1) No. of interviews held during the last one year.

(2) (i) Whether there was option for the candidates to reply Yes/No

in Hindi in these interviews?
(ii) If so, whether a mention to this effect was made in the Yes/No

interview letters sent to the candidates?

(3) If the option to reply in Hindi in the interview was not
given to the candidates, what was the reason therefor ?

17. (a) Entries** in Service Records/Service Books
Total No. No. of those which bear No. of those in If entries are not made in
their headings and which entries are all of them in Hindi by
subjects in bilingual form  made in Hindi what time it will be made.
1 2 3 4

* Ref: Department of Official Language O.M. No. 13034/37/92-O.L.(c ) dated 2™ June, 1992 regarding the
optional use of Hindi in the interviews for recruitment.

** Ref: Department of Official Language O.M. No. 12024/2/92-O.L. (B-2)-6 dated 21% July, 1992 with
regard to the bilingual headings and entries in registers and service books.
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3 feedr Fd
aeyH 9 AaegH 9

6) () (i) 3FHACaRT & Fel TEAT
(i) 37 &7 & Fhel §U 3FHGART HT TEAT
@) s1di/IerAta 3nfe & foav 3mafaa fw 1T arereere*
1) oo T a¥ & e fov 1T Igrefesrt fr gEar

(2) (i) FIT 3T AT&TcHRT H IFHIGART Fl HIGR
fR=Er & 3ce &1 1 e & 187

(i) Ife &, ar FI1 39 3T T oo HIGH]
3FHAIGART Fl ATEchR & ol Sl T
At 7 o = ar 2
(3) Ife 3Flcant #r aeTichR & f{dr &
3cd¥ S T e G &F a9 Ar 3HHT
T HROT AT?

17. (&) War HEE T qRaw R

gear  NSE gur N a7 gfafear fgedr & i feedr & 7y Fr s &
CAEI I ST & ar & de T ST

* gt o1l & forw TnetrcrR & RBe<l o7 Qerey T ST Gaelt Tarsamsm f3meT &1
festieh 2 ST, 1992 T 1. 7. &. 13034/37/92-I1.81T.(3T)
** Fgat Ireet 3R dar qieassi & ofie 3ik gfafSear gfasmd &9 & forw Smer daeh
STHTNT TAHTET ol f&atieh 21 SIS, 1992 T &I.AT. H. 12024/2/92-I1.81T.(F-2)-6
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M)
)
@)
(4)
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(b) Whether check points have been set up as per item No. 8 of the orders* issued by the
Department of Official Language with regard to the above? If so, give the details thereof.
What action has been taken at the check point level to ensure the compliance of the
Government Orders in this connection?

(c) If the check points have not been set up, please give the reasons thereof.

Official Language Implementation Committee

() Whether the Official Language Implementation Committee is constituted
as per the guidelines** issued by the Department of Official Language?

(i) If not, give the reasons thereof?

(iii) If so, details of the meetings held during the last one year:

Date Chairman Name & Designation

In the quarter of January to March

In the quarter of April to June

In the quarter of July to September

In the quarter of October to December

(iv) Whether any distinguished person working in the field of Hindi or a representative from
the Regional Implementation Office of the Department of Official Language are invited
to the above meeting?

(V) Has your office received the Annual Programme regarding progressive use of Hindi

issued by the Department of Official language? If so, when?

(vi) Has the Annual Programme for the current year been discussed by the Official Language
Implementation Committee? If so, when? Give details of the decisions taken and action
taken thereon in this regard. (Please attach a separate sheet)

(vii)  What is the percentage of work done in Hindi by Chairman and Members of the Official
Language Implementation Committee? (Please attach a separate sheet)

* Ref: Department of Official Language O.M. No. 12024/2/92-O.L.(B-2) dated 6™ April, 1992
** Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2-3) dated 21* July, 1992,
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AT 3o HIY H TSTHTST TIHTIT SaRT SIRT fohT 91T 3TERT 6T A €. 8 &

ITER S feg & o 82 AfE g7, aF swe <Al &) 30 Hey H aehr et &
3Tl AR A & faT S fdeg TR 9 7 HRars H 78?

@NITe S fdeg & AT IV g, o b AT HROT 82

18.  TSTHIYT $RiT-aIT AfAfa

(i)

(i)
(iii)

(iv)

v)

(vi)

(vii)

FIAT JSTHTYT HAeaTe] TTATA FT ST ISTHNT [THRT garT IR fea-
fAdeiter & 3rqarR foram Iram &2
Ife 18, af 3T FIT HROT &2
uﬁﬁ,ﬁﬁaﬁwaﬁ%%g‘é%ﬁéﬁwﬁm:

SIRAEC] 3reeT ATH d YeATH

(1) S=iadr ¥ A AT 7
2) 3T & I faAmEr #
(3) Serrs & e faamr &

(4) 3 & feaFR faAr &
T 39ed dohl A fgedl & 3 fohelt fafRse cafea srarar qrsremmsT fasmar
F & PRI FRATET & frar gfafafer s 3mARa ar srar &2

FIT JSTATST TIHTeT GaRT RReer o T9TAY IINET & FaY H SART fohdm aram
e HIRGH s HRTITT H 9Icd g3 &2 Ife g, ar Fa?

FIT TSTHTYT Fdleadel AT GaRT 38 IV & HRAHH W Tdm HI IS 82
Ife g1, df Fe? 39 GoY & AU a7v Aot g2 39 W $r 7Y Fas &
[ECECIR-Y

(AT 37T F HHETST R IR TerdeT )

TSTSTST Shileadel TR & 37eeT 3R T fhdsr gfaerd F =ar
H I §?

(YT 37T F HHETST R IR Teldel )

HeH TTATST FAHTaT T feoTieh 6 31eT, 1992 T hl. AT, H. 12024/2/92-I1.84T. (T-2)
He st TSTHINT TAHTET T EeTieh 21 SeTS, 1992 T T, AT, H. 12024/2/92-31. 8T, (T-2-3)
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19. Town Official Language Implementation Committee*

Q) Whether ~ Town Official Language
Implementation ~ Committee  has  been
constituted in your town?

(i) If so, whether your office is a member of this
Committee?

(iii) Did any representative of your office attend
the meeting of the Town Official Language
Implementation Committee held during the
year?

(iv) If so, please give the name and designation of
the Officer(s), who represented the Office.

(V) Whether you have received the minutes of
the meeting of the Town Official Language
Implementation Committee. If so, what
action has been taken thereon? (Please give
details separately)

* Ref: Department of Official Language O.M. No. 12027/2/79-0O.L. (B-I) dated 3-9-79
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19. IR JSTATIT FrdT=adeT iAfa*

(i) AT AGh IR H TIR ISTHN
Frileada QAT 1 15 g3 §

(i) IS &, ar FAT YD FAT
36H HEHT &7

(iii) a¥ H TFGeT g Tl AR
TSTHYT  FRI-aId  gAfa &1
JoR H FIT IS FRATAT &1
gfafteea am

(iv) Ifg &, ar v H= ae
IVFR/FRERET & T g
gesTTH &l

(v) T YAl FJIR JSTHINT
Fadd AfAfd Hr Tod @
$riged gred g3l I &7, 3§
9T T FRAS T 15§ 2 (Raor
T HE)

* HeaT ST TaHTeT &1 faATeh 3.9.79 T 100 O 12027/2/79-IT0HT0 (T-1)
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20. () Departmental Meetings/Conferences/Seminars etc. organized during the last year.

(Excluding the meetings shown at page No. 24)

Item Total No. | Issued in Hindi | Issued in English | Issued in Bilingual
(Issued) form

Agenda of the

meetings

Minutes of the

meetings

(b) Whether the guidelines* issued by the
Department of Official Language in respect of
convening the meetings/conferences/ seminars
etc. are being complied with?

(c) If not, give the reasons thereof.

(d) No. of meetings/conferences in which the item
pertaining to progressive use of Hindi was
included in the agenda and discussed.

21. Steps** taken to encourage noting and drafting in Hindi

@) How many Hindi workshops were organized
during the last one year?

Officers Employees

(b) How many officers/employees were trained in
those workshops?

* Ref: Department of Official Language O.M.No. 20034/53/93-O.L.(R&A) dated the 28™ May 1993
** Ref: Department of Official Language O.M.N0.14025/2/91-OL.(D) dated the 20" April 1992
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20. ()T v a¥ & R mAfoa Ramir Seh/asAas/amSaar snfg

(I |0 24 W qeli§ 71§ doa! # BIEFH)
g Fel HEAT fordt & Sy | 33 7 S gfasmd F &
(SY) STy
Yot &
HR
Yoot &
Fe

(@) FIT JSh/TFERAA/FAMTSAT 31fe
Mea Fe I= & IR H
TSTATST AT gaRT SR T 91w
feemr-fAeRIT3T 1 3feydrerer foar
ST 38T &2

@M I 7Y, ar SHS FAT HROT &7

(9) 3 SoRI/AFACT HT HEAT ToeThr
SR H R @ WA ger
et fawg enfAer forar amm 3R
S 38 W =ar Fr T3]

21. fgear & feogur 3R 3@ &1 WichIfed el & foT fhT a0 39r 331
() Roe T a¥ & frder feedl FIIRIET Tems 78

(@)3T RT3t 3 fordey 3R /maaREt 31f¥eRT FEarr & giveor
feram?

*TEeT JSTSTST FIHTIT FT AT 28 HS, 1993 T T, AT.H.20034/53/93 1.4, (3M.1T)
*+TE9T ISTHTYT TIHTaT T fGeATh 20 31T, 1992 T FI.ATH. 14025/2/91 4T ()
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(d)

(€)

(f)
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If the Hindi workshops are not held regularly,
give details of the steps taken to hold them
regularly in future.

No. of employees who took advantage of the
cash award scheme during the last one year?

No. of officers/employees doing more than 50%
of their work in Hindi out of the
officials/employees shown in (b) and (d) above.

From (e) above, give details of the remaining
officers/ employees who are not doing 50% of
their work in Hindi, give reasons thereof and
inform about the action taken to improve the
position.

22. Functions*etc. organized during the year

(@)

(b)

(©

Total number of such functions in which
invitation card and other papers were issued

Whether any official language conference has
been organized during the last three years?

If so, give details.

Total

In Hindi

Yes/No

In English

Bilingual

*Ref: Department of Official language O.M. No. 20034/53/93-O.L.-(R&A) dated the 28™ May, 1993
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) gfe Redr HRRmET FafAd &7 @
fSd F Fr g g ar #asy A
Taffag 7 @ fFr I & T&ew A7
31T 31T AT Pl STRT |

@) TWod Th av & R fraa
sfeRE/maaiRal o iy
Wcdlgd ATl & 3Fddld  sTohe
REFR ATSTAT FT AT 3STAT?

) 3W¥ed (w) 3R (@) # T IT

ISRIA/FAIRAT H I 500
3P ITAT P Bl H e arel

RN /AT i FdE&ar
(=) 39%ed () H ¥ AW

HURMRI/FHAARAT  GIRT  379aT
50% I @ecl H o Flel HI HRUT T
T @ gue & fav #owd
FRATs HT sANT &

22. ¥ & ke smafora gaRE anfe

(@) 3T ARG &7 T e Tae &
IGEELUl
g JUT 3T FETT-9F ST [T 77|

(@) I T a¥ & SR FAT HIS TTHTT
Aol
Imafaa far = g7

(m afE &, ar Fur 3§ Fawer &

#]

A2 EI
13 gi
1

BT/aTeT

*TEeT TSTHTYT TIHTIT FT f&ATeh 28 S, 1993 T FHI.AT.H. 20034/53/93 4. (311.73.)
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23. Publications* (During the last one year)

House Journals/
Magazine  Reviews

Books

Other
Publications

1 2

3

4

(@ In Hindi

No. of publications
Number of printed copies of one issue

Number of printed pages of one issue

(b) In English
No. of publications
Number of printed copies of one issue

Number of printed pages of one issue

(c) In Bilingual form

No. of publications
Number of printed copies of one issue

Number of printed pages of one issue

(d)  Whether Hindi and English editions of House Yes/No
magazines and News-letters are being printed
under a single cover and name?

*Ref: Department of Official Language O.M. No. 20034/53/92-O.L. (R&A) dated the 17" July, 1992
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23. 1T (oo T a¥ & k)

gt /gseT

qEdh

AT
HhIRTeT

1 2

(@) =Y &
YHIA=T Y TE&AT
T 37 Fr \ifa gfaat & gear
Teh 37 & AT goai T gear
(@) 3 &
YehIAST ST J&AT
U 37 T Jifd 9faar $r gear
Wﬁ%ﬂ?ﬁrw&rm
(m) gfaemst ¥ F
91T T HE&IT
uH 3% 1 #ifa ufoat i gea
Teh 37 & Al Isaf i Fear
(=) & 97F it 7 gEar-aEt &
fedl T A TEHIUN FI TF &
foreg &,
TF & 1 ¥ SYIHET ST T@T 82

g/sTey

*FeT Tt faemmeT &t fEtier 17 S[TS, 1992 T 1. ATH. 20034/53/92-X.4 (31M.7.)
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(f)

(¢))

(h)

(i)

)

(k)
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If not, when will it be started publishing* under
single cover and name?

Are the pay-scales of the editors of the English
and Hindi Journals of the Ministry/Office equal?

Whether Hindi writers are given equal
honorarium to that of English writers?

If the reply to part (f) and (@) is "No" what are the
reasons thereof?

Whether the Hindi version of the directory**
issued by the Department of Telecommunication
is also being used in the Office?

Whether the Departmental directory*** printed
by your Department/Organisation is in bilingual
form?

Whether the Office directory*** printed by the
Office for its own use is in bilingual form?

24. Whether the directives**** issued by the Department of Official Language regarding the review of the
material to be submitted to the Committee of Parliament on Official Language and to rectify the
deficiencies are complied with? If not, give the reasons thereof.

Note:- This information is to be given in respect of those authorities or offices prescribing or publishing the Journals,
Review, Books etc. This information does not pertain to the offices making only their use.

* Ref: Department of Official Language O.M. No. T-14011/96-O.L. (P-1) dated 17" July, 1996

*x Ref: Department of Official Language O.M. N0.14034/4/92-O.L.(A-1) dated 26-8-92

*k*

A copy of each of the Telephone Directory may be submitted before the Committee at the time of inspection.

**x%  Ref: Department of Official Language O.M.No. T-20034/1/78-O.L.(A-1) dated 24" April, 1978



-29-

(c) I, A 3¢ T & Sea A & &
ATH & e deh GehIRId * HIdlel Y&
X fem SreaT?

(@) FAT FAACA/RRAGT HT s d fgear
IfehT & H9Teahl & ddadHTT S 87

(®) FT Recr @l Bl IS & @R &
SRISR ATACT &1 SATT 872

@) IfE IWed (7) AT (8) FT ek “7& &,
ar ST AT ST &7

(@)  FA HYS FHATT H GIEAR TFHET
CaNT Wl [ > &1 fgedr
TEHTOT o7 JAN9T ThAT ST T@T 872

(37 ) AT 39k TAHTI/EEATA SarT AT Hr
S Tl fAdfRuemre* gfaemdy &2

24,

**
*k*

*kkk

(ST ) FIT 9% FEATAT GART 39e] TN &
foT Aifa e AERmr> gfasmd
&7

T FHETT TSTHTST FIATT T T T SATed arell FHAT T FANET AR wiaat

&l T fhT ST &

SR # JroreTsT fe9mer garT SR fohw a1 fAdRibrr* &1 fedTelsT fohar ST TeT 87
gfe 8T, dl 3% FIT FRUT &2

Ig G shael [FEUTRT el aTel 3YaT Y1 el dlel TSR AT HREATT & aR & & ST
St 9=, af¥eT, FHEETT, e 3 FohRIT ld & | TE T SeT TehiRlall T haol SEIATT
o AT FRATT ¥ GO AT &

T3 JTSTHTST AT T fetich 17 STemS, 1996 T 1. 3A1.H. &1./14011/96-3T.4T. (+71.1)

T TSTTST FASTIT T ReATh 26.8.92 FT FLATE 14034/4/92-1.5T. (F-1)

freTott & SRTeT Celrplet AR dr weh-ush 9fd g&dd #|

TeaT JTSIHTST AN, E FAGT 1 ek 24 e, 1978 T HLALE E1./20034/1/78-I.5T.
(-1)
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Part-1V
MISCELLANEOUS

1. Standard Drafts

Total No. In Hindi only In English only In Bilingual

1 2 3 4

2. Advertisements of All India level (Issued during the last six months) *

Total No. In Hindi only In English only In Bilingual
1 2 3 4
3. Inspections (during the last one year)

(Including all types of inspections i.e. Administrative, Audit, Technical, etc.)

Total no. of In how many Number of inspection

inspections Inspections, notes/ reports in which
reports/notes remarks/instructions
have been were given in respect
prepared in of the use of Official
Hindi out of Language
those in Col. 1
1 2 3

(i) Inspections of the office by the higher
officers from the Headquarters

1) Administrative

2 Internal Audit

3 Technical

4 Regarding Official Language

* Information regarding expenditure made on advertisement may be given by the office/institution in the
enclosed proforma on page — 59.
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AT - IV

ey
1. HAleleh AGIG
Hel [T had Real #  ohad e #  glaomdr 7 H
1 2 3 4
2 WA HRAT TR & A *
(Moa &: AT F e I fFe )
el TEIT had fgeal § had IS H  gfaAT™ST &7

1 2 3 4

3. fadieror (Roa & at & k=)
@sht g & Fderor S wemrafas, SET-adiaT, aeedidr fe)

For Afeor  fAdetor  HroH  fhdelr  fadteTor
(1) # ¥ Fasr  feoafoi/Raret
#r Rogufi/Rdic & ToST F
Rl #§ R uaer el
LIS g
feoquft/arereer
few av

(i) FEITo T & aitss sfawiar
CEIRRCaY
T fAdreTor
(1) emaEfas

(2) 3TARS  or@r-areT
(3) cTeheiTehl

(4) TSTHTST Haefr

* fordaTomeieT STATer/HE A EaRT faaAel W 6T 10 eag &Y Fael §o6-59 T Holdel Y97 I &
ST
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(i) Inspections of the subordinate offices
conducted by the officers of your office

@ Administrative

2 Internal Audit

3) Technical

4) Regarding Official Language

4. Position with regard to Hindi in the sections of the office

(@) Total Number of sections.

(b)  No. of section(s) (excluding Hindi section) specified for
doing the entire work in Hindi

5. Organisation of Hindi day/Hindi week/Hindi fortnight

(@ Has the office organized Hindi day/Hindi
week/Hindi fortnight during the year? If so, give
details thereof.

(Please attach a separate sheet)

(b)  Whether the progress made in the use of Official
Language during this period was reviewed? If so,
give summary of that review and follow up action
taken thereon.

(Please attach a separate sheet)

(c) Whether special steps have been taken to increase
the use of Hindi in noting/correspondence in the
office during the above period?
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1

(i)  3T9F FRTET & AFARRIT garT frw
T 3ITENATY FrRATA & ALeTor
1. gemEfs

2. AR @-9eT
3. dehailenl

4. T(STHTST e

4. AT & TN A fEecr Heel e hr Rl
() T T Hel HET
(@) A il 7 & & fov
fafese T T aregemer (31 (R
a1 & JHTARed) S Tean
5. fRear feaa/fg=<dr gcarg/fe=er g@ars I 3Mlslel
(@) FIT FEATAT ¢aRT a¥ & gRIT fdedr
feaa/feecr aear/fR=<r y@arsr #=rar
T 2 IS g, df 38R faavor ¢
(FIAT AT F FEST W@
HoldaT FY))
(@) 38 AT & T & TI9T A g5
PaIf & 9Y F FIT IS HET Hr
MS? Ife g1, o 38 GHET &1 IR g
38 W AT S JHeldcl PHRATg T SART
gl
(U 37T @ HETST W fAGRT TordeT Y1)
@) T 3ed AT A wrRATeT & Redr
fecqur TEmER 7 et &g AW weA
33T T2
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(d) If so, give details. (Please attach a separate
sheet)

(e) Particulars of the special incentive schemes
introduced in the office/organisation.

(f) The percentage increase in the Hindi noting/
correspondence  during  the  Hindi
Day/Hindi fortnight in the office other than
other working days of the office.

(Please attach a separate sheet)

Furnish details of such special work done for the
implementation and propagation of the Official
Language Policy by the
Ministry/Department/Office which could not be
covered in the columns of the questionnaire.

I am working as Head of this Office for ............ months/Years and hereby certify that I have personally
verified the above information given in the questionnaire and that it is complete and correct in all respects.

Signature and seal bearing name and
Designation of the Secretary of the Ministry/
Department or Head of the Office/Organisation
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@) afe g1, ar 38 <IkT |
(FIAT HAT F FEST R formget
GoraTel )

(3) Fe@ETST H el AW
UicaTgsT AT T SART

@ R Rau/fR=Er v@ars ¥ e
3T e fegar @r 39eT
WA FT F Bedr feoqur/aam=mR
ﬁ%ﬁﬁ%maﬁ"g@’?

(FIAT ET F ST W ferga
TerTeT HY)

6. HATerA/fATEI/FRTET gaRT TSTHTT
Afa & FRTaTdT Td TOR-99R &
far fFe arv W@ RAw FET F=
gkt & o gaer weaEet F
3T FHiaAT H F & T TH N

H 50 FeT & 97T B eI @ - A/AY § FRA § IR UdeedRT FATOIT T
g o A cafeqard &9 & g0 eaATael # &y 15 FIAT A ST F ol & R T & IR & U 3R
SR

EIGENEEIEIE R B EREE]
He T ST /TS & T &
EEATETY 3R ATH TAT YGATH T HAlgL
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ANNEXURE-1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(@ he has passed the Matriculation or any equivalent or higher examination with Hindi as the medium
of examination; or

(b) he has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

(c) he declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge of

Hindi if he has passed:-

0] the Matriculation or an equivalent or higher examination with Hindi as one of the subject; or

(i) the Pragya examination conducted under the Hindi Teaching Scheme of the Central Government
or when so specified by that Government in respect of any particular category of posts, any lower
examination under that Scheme; or

(iii) any other examination specified in that behalf by the Central Government; or

(iv) if he declares himself to have acquired such working knowledge.
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e - 1

gfermaTe

fRear & gdorar - foadt FeamY & IR & Tg TS S0 F 39 Bear H Yaordr
Ted § Iic 38
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ANNEXURE-II

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE

Extract from Section 3(3) of Official Languages Act, 1963

3 Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall
be used for -

(1) resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department
or office thereof or by a Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;

(i) administrative and other reports and official papers to be laid before a House or the
Houses of Parliament;

(iii)  contracts and agreements executed, and licences, permits, notices and forms of tender
issued by or on behalf of the Central Government or any Ministry, Department or Office
thereof or by a Corporation or Company owned or controlled by the Central Government
or by any office of such Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

Q) all orders, decisions or instructions intended for departmental use and which are of standing
nature;
2 all such orders, instructions, letters, Memoranda, Notices, etc. related to or intended for group or

groups of Government employees;

3) all circulars whether intended for departmental use or for Government employees.



-34-

37qee -

geaTae # 3feaf@a TeramT sfRATa/RARad qur Teramr Aifa a9t g et ¥ [T

AT FIT IGIOT

TSTHTYT ITAFAITA, 1963 T &URT 3(3) F 3GI0T

©)

M(l)#aar—clﬁwmﬁama:aﬁguﬁ%ﬁsﬁtm

$TTYT ST 8-

(i) Hehedl, HTYROT 3TERIT, AT, RT3, IRafs ar 3w
gfaaeat ar g faarcaar & fAT S ST AR SanrT A1 38 fomd
FATS, fTHET AT FEATET SaRT AT Feg 1 WHR & Faiffcd #/F AT
fore=or #/% fReT e a1 Fedelr @Rt a1 T AT a1 Suelr & R
AT garT e S § a1 fFe o €

(i) HEE & HET HeaT AT Teal & FAHT W IV YAEAS dUT 37 Sfddear 3R
TR HRS-T3 & faT;

(iii)  FearT TWHR AT 39% frdl FIre", TAHET 1 ST SankT a1 386 IR & A7
FeET TIHR & EdIfAcT H/d AT FI70T A/ fomdY @9 a1 weger
CaNT AT W o A1 FFel & Rl SR gann fasaried
Hfaensit 3 wRE & T qur @l 918 ngafcady, e,
AT 3R fATaer-aredt, & forw gaer 7 org See |

T fRfage, 1963 @1 arT 3 (3) & [ER AT e & Aefafad afFafad g-

1)

)

(3)

T gt e, Ao ar sregeer S fasehg yEeT & fov g 3R S TArRl TR & &,

U el ISR, 3, U, A9, Afed 31e St TRy SR & Heg
377aT oGl & HEY H g1 AT 3Tk [T g

Y g a9 S TFAENT 99T & T g ar IRy AT & T gl



-35-

Official Language (for Official use of the Union) Rules, 1976

Rule 2

Rule 8

Rule 10(2)

Rule 10(4)

0 “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttaranchal and Andaman
and Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh;

(h) “Region C” means the States and the Union Territories other than those referred to
in clauses (f) and (g).

Noting in Central Government offices

Q An employee may record a note or minute on a file in Hindi or in English
without being himself required to furnish a translation thereof in other language.

(O))] Not withstanding anything contained in sub-rule (i) the Central Government may
order, specify the notified offices where Hindi alone shall be used for noting, drafting and
for such other official purpose as may be specified in the order by employees who possess
proficiency in Hindi.

The staff of a Central Government Office shall ordinarily be deemed to have
acquired a working knowledge of Hindi if eighty percent of the staff working therein have
acquired such knowledge.

The names of the Central Government Offices, the staff whereof have acquired
a working knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of
the staff working in a notified office and having a working knowledge of Hindi has gone
below the percentage specified in sub-rule (2) from any date, it may, by notification in the
Official Gazette declare that the said office shall cease to be a notified office from that date.
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Rule 11  Manuals, codes, other procedural literature, articles of stationery etc. —

(1) All manuals, codes and other procedural literature relating to Central Government offices shall
be printed or cyclostyled, as the case may be, and published both in Hindi and English in diglot
form.

(2) The forms and headings of registers used in any Central Government office shall be in Hindi
and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on envelopes and other items of
stationery written, printed or inscribed for use in any Central Government office shall be in
Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by general or
special order exempt any Central Government office from all or any of the provisions of this
Rule.

Rule 12 Responsibility for compliance-

(1) It shall be the responsibility of the administrative head of each Central Government office:-
(i)  toensure that the provisions of the Act and these rules are properly complied with; and

(i)  to devise suitable and effective check points for this purpose.

(2) The Central Government may from time to time issue such directions to its employees and
offices as may be necessary for the due compliance of the provisions of the Act and these rules.
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ORDERS REGARDING OFFICIAL LANGUAGES POLICY

Extracts from O.M. No. 12021/5/95-O.L. (Imp.I1) dated 24.11.95 of Ministry of Home Affairs,
Department of Official Language regarding printing of manuals, forms, codes, etc. bilingually (in
diglot form).

1. All forms, manuals, codes, etc. should be printed bilingually both in Hindi and English (in diglot
form). Hindi headings should come first followed by English headings on the forms. The type used for
Hindi letters should not be smaller in size than that used for English letters.

2. All Ministries/Departments may issue necessary instructions to the presses and other offices under
their control that they should not accept any material for printing in English only.

3. Instructions have been issued by the Ministry of Urban Development to the Publication Directorate
that codes/manuals etc. should be accepted for printing only when they are in bilingual form.

[Reference: Item No. 5 of Part Il of the Questionnaire]

Extracts from O.M. No. 14034/15/87-O.L. (A-l) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

1. Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region “A” and “B” should correspond with the States or Union Territories or the offices under their
control located in Region “A” in Hindi.

2. The aforesaid provisions made under the Official Language Rules, 1976 can be complied
with properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region “A” is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1(B) of Part 111 of Questionnaire]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding correspondence in Hindi.



1. The Committee of Parliament on Official Language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably be replied to in Hindi and the bindings
laid down in the Official Language Rules relating to original correspondence should be fully complied
with and the quantum of correspondence in Hindi with the Central Govt. Offices located in Region "C"
should also be increased. The Committee has also recommended that the telegrams issued by the Central
Govt. Offices to the Offices located in Regions ‘A’ & ‘B’ should be in Devanagari Script and a beginning
be made to send telegrams in Hindi in Region ‘C’ as well.
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2. In the perspective of the above recommendations of the Committee, all the
Ministries/Departments are requested that they should take concrete steps to increase Hindi
correspondence in their Ministries/Deptt./all the Attached/Subordinate Offices/Undertakings/Corporations
etc. in order to achieve the targets mentioned in the Annual Programme.

[Reference : Item No. 2(c)(iii) of Part 111 of Questionnaire]

Extracts from O.M. No. 12024/2/92-O.L.(B-2)-6 dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

1. The Committee of Parliament on Official Language in the fourth part of its report has recommended
that (1) the headings of the registers available in all the Govt. Offices and of the service books of all
categories of Officers and employees should be bilingual and the entries therein should be made in Hindi;
(2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should, invariably, be written in Hindi.

2. In the perspective of the recommendations of the Committee of Parliament on Official Language, all
the Ministries/Departments are requested to ensure that (i) the entries in the registers/service books to be
maintained in the Central Government Offices located in Regions “A” & “B” be made in Hindi and such
entries in the offices located in region “C” as far as possible be made in Hindi. (ii) addresses on the
envelopes to be sent to regions “A” & “B”, invariably, be written in Hindi.

[Ref.: Item Nos.3 (i) and 17(a) of Part Il of Questionnaire]

Extracts from O.M.No. 12024/2/92-O.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

1. Committee of Parliament on Official Language in Fourth Part of its report has
recommended that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring appropriate
compliance of the Official Languages Act, 1963 and the provisions made thereunder and thus, may
establish various check-points in an effective manner.

2. In the perspective of the above mentioned recommendation of the Committee of
Parliament on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official Language
Rules:-

(A)  Writing of addresses on envelopes in Hindi
The Despatch section should be made a check-point and it should ensure that

the addresses on the envelopes, meant for dispatch to regions “A” and “B” are written in
Hindi.
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(B) Purchase of Devanagri Typewriters

The Directorate General of Supplies and Disposal examines the indents received
by them, is meant for the purpose of Typewriters and sees whether the targets fixed for
the Devanagri Typewriters are being achieved or not. Those officers who are purchasing
their typewriters directly and not through the D.G.S. & D., should also make check-
points. The officer who places the order for the purchase of typewriters should see
whether the target fixed for Devanagri typewriters is being fulfilled. They should ensure
that until and unless the target fixed for Devanagri typewriters has been achived, Roman
typewriters should not be purchased.

(C) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the
service books are maintained that the entries in the service books of the officers/staff
working in the regions “A” and “B” should be recorded in Hindi. In region “C” such
entries should be made in Hindi as far as possible. This fact should be examined at the
time of making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 3(iii), 4(4), 17(b) of Part 111 of the Questionnaire]

Extracts from O.M.No. 12015/18/90-O.L.(TC) dated 25" May, 1990 of Ministry of Home Affairs,
Department of Official Language regarding mechanical aids in Devanagri.

1. Regarding the electronic typewriters the Committee of Parliament on Official Language is
of the view that till such time as only Devanagri Typewriters are manufactured, all the offices should
purchase only those electronic typewriters which have the facility of Devanagri typing alongwith Roman.

2. All the Ministries/Departments are requested that in future they should purchase or take on
lease only bilingual (Hindi/English) Teleprinters/Telex machines. The offices having Roman
Teleprinter/Telex on lease at present should immediately request the Department of Telecommunication
to install bilingual Electronic Teleprinters/Telex in place of these machines.

3. The Committee of Parliament on Official Language has recommended that the Devanagri
terminals should be installed with all the computers available in different Government offices, which have
the facility of working the Roman only. The recommendations of the Committee have been accepted.
Therefore all the Ministries/Departments may review the position of computers available at present and
ensure that Devanagri Terminals or Card is provided on all the computers.

[Ref: Item No. 4 (d) of Part 11l of Questionnaire]
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Extracts from Resolution No. 21034/18/2008-O.L. (Trg.) dated 22" April, 2008 of Ministry of Home
Affairs, Department of Official Language regarding training in Hindi.

1. In partial modification of Ministry of Home Affairs, Department of Official Language's Resolution
No. 13015/1/91-OL(D) dated 4™ November, 1991, the President has now ordered that the employees of
the offices located in all the regions viz. ' A", 'B 'and 'C ' would be imparted training in Hindi by the end
of the year 2015.

[Ref: Item No. 5 of Part 11 of Questionnaire]

Extracts from O.M. No. 12012/7/92-O.L. (B-1) dated 6™ May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

1. The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through Hindi
medium so that after having training through Hindi medium, the employees could be able to do their
original work in Hindi easily.

2. In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the Department of
Official Language may be accordingly informed.

[Ref: Item No. 6(d) (i) of Part Il of Questionnaire]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17 th July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained in
Hindi typing/Hindi stenography.

1. The Committee of Parliament on Official Language has recommended in its Second Part of the Report
that it should be ensured that the services of all the employees trained in Hindi typing/Hindi stenography
are fully utilised.

2. In the perspective of the above recommendation of the Committee, all
Ministries/Departments are requested to encourage the employees/Officers trained in Devanagri typing
and stenography to do the work in Hindi and ensure the availability of Devanagri typewriters, relevant
reference literature, etc. to these persons.

[Ref: Item No. 9 (i) of Part I11 of Questionnaire]

Extracts from O.M. No. 13035/3/88-O.L. (C) dated 5" April, 1989 of Ministry of Home Affairs,
Department of Official Language regarding creation of Hindi posts.

The norms relating to the minimum number of Hindi posts have been reconsidered to further
rationalize them so that the creation of unnecessary posts is avoided without adversely affecting the
implementation of Official Language policy and at the same time facilitating the creation of necessary
posts.

[Ref: Item No. 11 (c) of Part 11l of Questionnaire]



(7)

(8)

©)

(10)

- 40 -
TS feTeT, 978 HATORT o feelieh 22 31el, 2008 & Hehed H. 21034/18/2008-I1081T0
(IFA0) & 3g0T - Rl ufrayor |

1. TSt f3eImeT, g FATCT & feAieh 04 AdFaR, 1991 & Hehod TEAT 13015441
1010 (&7) T 3MifRIH FRMereT R U ISl o e g 3w feram & o @wsfy et ey
%, @ UG I & H TUT st & FHARAT F fgedr 1 ufetor a¥ 2015 & 379 d
T Y foram S |
[GEeT : URATde & T - Il T A . - 5]

TSTHTST T97eT, T8 HATOrT & feeTieh 06 HS, 1992 & I, L. H. 12012/7Q2T.8T. (T-1) &
30T - fgoar AT & FTAET0T |

1.TEET TSTHST FIATT o 37960r R & X @vs 7 Jg [{emer #r § & J9f ger
T ITALTUT AT Ig NeUTares HI g AT qraary &, fgeal ATCTH & TFeed glell AT
difes ey Aregd @ 9fator o & ag FAaRAl & v Redr 7 & Ao w1 e
giaursieish &v |

2. @AY & 3o OGN & aRveT # Fefy Fareral/ fqerment @ 3eRe ¢ &6 9 ig=ar
AETH { GRIET A Haelr @l fAdel A qft g FrifEad #U¢ qur sHed gaer
TSTTST fFHTeT &t fAsmar |

[He3T : TesTTae & HET - 11l i A< . - 6 () (i)]

TSTHIST {48191, I FHATCT & feieh 17 Sers, 1990 & . . H. 1301540081 (8) &
3€X0T - fe=dr ersfiian fR=dr Imfafy & giiferd @efy el qanr f&=er & & fomar
ST |

1. HHE TTHTT WIATY & 319el gfddest & @R @us H fAwmer & § & ag
AR fohar STl TIRT fob RBeer ersfian3merfaf™ & ufAifera @it safeniat s dansi
T fg=al H &IH Slel & TIT QT A1 3517 AT |

2. FATY T e AwRer & aRveg & @it Frel/ faami & I8 3 §

T I SEaARY ST g IMYTATT F GRITEIT HAaTl/ RIS HT gl H HH Hlel
& fau 9Rd Y qur 3¢ e TESWER, 3uPed el Alfgcd e It e
gARad &Y |

[ €3y : TeatTae & T - 111 i A &. 9 (i)]

USTHINT {819, 3[6 HATrT & fetieh 5 318eT, 1989 & &I, AT, &. 13035/3/488-I.81T. (1) &
30T fowcl gal T Foiet |

fE=cl o ~gATH Jel & Al W oT: faar foham arm & ofrfeh Trsremms =it
& 3Tl & fIT 3TEd A ual & ATl H1 3 31T Jieqwara sarar o @
o aa foF 3=Tags Uel &7 AT o & S0 9 A1 &Y ISTHNT Aifd & Faleade u
IS Ticiehel TTT o IS 3 12T Y&T ol Folel T AT & fohaT ST Hehl
[ Teey : gearael & omr - Il i |7 4. 11 ()]
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Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26™ November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A) The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section 3(3)
(iii) of the Official Languages Act translated into Hindi and printed in bilingual form as early as possible
so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B) The Committee of Parliament of Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 12(a) (iv) of Part 1l of Questionnaire].

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding arrangements for help/reference literature, glossaries
and dictionaries, etc. and purchase of Hindi Books in the Central Government Offices.

1. The Committee of Parliament on Official Language has recommended in its Report (Part IV) that in
order to create a conducive atmosphere for working in Hindi and to facilitate original work in Hindi,
books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature, technical
glossaries, Technical Literature and fine-arts literature should be widely publicized and distributed free
of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books should be utilized for
purchase of books published in Hindi. The process of identifying useful books in Hindi should be
continuously carried out by the Department of Official Language and a list thereof should be made
available to all the Ministries/Departments/Offices so that they are able to purchase Hindi books for their
libraries conforming to the list.

2. In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated to the
Department of Official Language.

[Ref: Item Nos. 13 & 14 of Part 111 of Questionnaire]
Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of Ministry of Home Affairs,

Department of Official Language regarding optional use of Hindi as medium of examinations for
recruitment to the subordinate services and non-technical posts.

1. After considering various aspects of this matter, it has now been decided that the optional use of Hindi be

permitted in the examinations conducted on regional or local basis for direct recruitments to the services
and posts of the subordinate offices of the Central Government and undertakings, banks, etc. owned or

controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat, Maharashtra and Punjab and

the Union Territory of Chandigarh, in the same way as is allowed for subordinate offices in Region ‘A’
vide O.M. dated 6" Jan., 1976.
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(11)  roremmsT fimer, 8 FATerw & foeTiar 26 FFaR, 1990 & FI. AL H. 13017/48A0-I.8T. (1) { 3GI0T

(12)

(13)

- fafer & & & Ho I R A FoT FE quT BT FY st Fera S |
(&F) afafa & RAwRer 1 § [F Tty 3rfaf@ms i err 3 (3) (i) & 3ddid 3 are
HfAETT 3R FRT AT eedal, WA, Afear 3R = & Tl Bt & et & ngied e
T SRSt w9 ¥ ouaw B Al caar $ et Wi @i ¥ B 3 s aet
ST TR ST Jeh 3R X ST a |

2. Gt HaTora)/ [qemer AT 39ded & HTAR HRIERT AR L |
@) HHET TSTATST FIATT o T T690T o IR # Jg RAEIRer 1 § o &y & &9 & 7
r&goT fRedr & foRam o arfer fedr & woi fAftat &1 Ry & Pdes &= ol = & o
ST |

[ T3 : TRaATdel & 31197 - 11l T 7S F. 12 (F) (iv)]

TSTHIT T4e1maT, a8 HATeT & f&ation 17 S[eTg, 1992 & I, 7. H. 200345302-T0.87M.(31.14.) &
30T - FhoolT AR & HATT H g/ i Oifecy, Tegrafardl 3 eregapielt nfe &r
SqaET T {=dr qecent H @l |

1. TS TSHAST FATT & 30 fcidest & aqy @us # fAwiler &1 ¢ o Redr &
HTH A I AT Folled 3R AT Reel H HT F1H A I Jo Tl & faTw
e fBedl GEehl o8- 3SRl 3R Becr-3/ sl ersehly, Hgrgs AR dest
A, dehelleh! Aseraferdl, dehellehl Aifgcd, dferd dfecd 3nfe 1 Q@ gar fham siw
AR gART Ao fAaROT o FRAT ST | AT & qEAR FF W F v FFd Fo
GeRY 7 50% fowar & G qedh T & fav Tl fohar Se | s fasimer
CaRT 38 YhR I fg=cl T 3uANl qEcdehl &l el oHTlel T FishdT foReek Ters St
ARV 3R 3a7hr G 3uerstr 1S Sl @nfge arfes Harera/ fermer st 3nfe 3a7eh
3THR 319 JEhTorl & foT Bedl T Tlie T |

2. HEET TSTHIST FIATT T FABINRIT & ITER0T H HUAT I9Yecd MG AT GUIAAT 3drelel
AT AT ST 3R T 378 HRATS T T AT TSTHTNT FIH79T St &t fErsrars S |

[ Ees’ : geaTTaely & 0T - 11 Y A §. 13 T 14]

TSTTST f897eT, 976 HATrT o f&eiieh 16 e, 1988 o &I, . H. 14012/6/87-I0.8T.(31) & 3€I0T -
IfiTEYy At 3R IR-AFeARr gar HT AT T3 H dhfods ATEIH & 9 H fRear &1
UToe 9T |

1. 38 AAA & ¥ Tge3i W TaR-#As el & g 39 78 vy o mr g & @ e A
INRMd ToRrd, FpRTg AR o UsA A qur Gvdee HU UsT &F A T FEd WER &
INATT FRATET TUT FeglT THR & AIFoMdiT AT TaTfAca arel THT THRT 3UhHAT, St 3fe &r
Fqasit & AR gai W A ot & T & O TUET YR WX o S arelr @el qlems i A

depfoush HILTH & &9 F e & Weod @ &1 eqafd 38 ger & § Se o 9&R 6 el
1976 & SrETed AU & TR F &F H Ty relieey wraferdl & fow & o1 @
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2. All the Ministries and Departments of the Central Government are requested to bring this decision to
the notice of all their attached and subordinate offices and undertakings, banks etc. and ensure its
implementation.

[Ref: Item No. 16 (2) (4) of Part 111 of the Questionnaire]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2™ June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

1. The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both in
Hindi and English and in these communications, not only it should be specifically made clear to the
candidates that they can opt for either Hindi or English in the interview, but he should also be asked to
intimate in writing the language in which he would like to be interviewed so that the Selection Board
might interview him in that language. The Committee has also recommended that the interview boards
should also be so constituted that the members of the Board should have knowledge of Hindi.

2. All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 16(b) of Part 111 of Questionnaire]

Extracts from O.M. N0.12024/2/92-O.L. (B-2-3) dated 21% July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding constitution of the Official Language Implementation
Committee and their meetings.

1. Committee of Parliament on Official Language in the fourth part of its Report has recommended that
Official Language Implementation Committee essentially, be constituted in all the big or small offices
irrespective of the fact whether the number of staff working therein is more or less than 25 and the Head
of the Office be nominated as its Chairman.

2. In the perspective of the above recommendations all the Ministries/Departments are requested to bring
the above information to the notice of all attached/subordinate offices/corporations etc. for compliance.
However, all the Ministries/Departments are also required to ensure convening invariably four meetings
of the Official Language Implementation Committee regularly, (one in each quarter), during a year in
their Ministries/Departments as well as in all their attached and subordinate offices etc.

[Ref: Item No. 18 of Part 111 of Questionnaire]
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2. ool HIHR & Tl AT AT fqemEl @ 3Ry § R 5@ @o  3ow @l @ 3R
IENeTEY FrATerdl & YT WRRT SYhAT, Sl 3 & AT F of & AR SHA fefareled FiARTT
Y |

[ dest : gearael & sy - 1l i 7 &, 16 (&) (4)]
(14)  TSTETNT TAHTET, 96 HATORT o feeTioh 2 S, 1992 & 1. AT €.13034877I.4T. (1) &
3¢X0T - HAT & foIT AreTehR & Redr 1 [ashed |

1. gEET Torswr @fAfa S [wiRer fr § F adl e e, Qavorgat qur
TeTchRT & T 3FAlcart I A9 S are AHT0T 97 Bedr a2 31 et s &
gl 3R 37 7 dhad I8 AT &7 F Tos¢ fhar AT & 3FAcar areficdpr # fRedr
37T 3 BT T AT STORTER FX Hebell © dioeh 38 [d &7 & Ig e &
& fau oY &gl S & a8 foha YT 1 ATCIHA 9T TEdT &, difsh I &5 garT
3R HI&TTchR 38T AT & forar ae | afAafa o gg off e & § & AR o
arel T &I FT 3T 3T YhR [haT ST o 39% dAeEai &1 fgeer &1 o A &1

2. gl FATel/ faselt @ Y § foh @ IWRIed W & vd R AT & o = fAdat &
AR TS FARTT Y TAT I Teg Ud AT FATed & €Il H 3Wed
foEer ST AT SoTeT JTequTerel FiATRET ael g e SR &Y |

[ dest : ueaArae & amer - |l f 71 €. - 16 &)]

(15)  IIST3T9T 133791, g HATrT @ fasieh 21 Fells, 1992 & &I, 7T &. 1202412/92-37. 87T, (&-2-
3) & 3GNUT - ISTHTT FHiegad FIHITI FT T3 TF 373 d3% /

1. HEET TSTANT HATT & Hoh RO & 7y @wos & g8 RAER 61 § & g3
BIC-93 FATIT H, IR 397 HRIT TP I G&IT 25 T 318 & a1 &A, =TT &9
H TN FRIT=ad FARATTAT 1 T Far Sw 3R FRTETgeT & 39 AT &
37EgeT & 9 H A1fAT fohar S |

2. GfAfT &1 3ed RA®NT & aRveT & Fefr Faredl/ Ao @ 3Ry § o 3aded
STARRY eIl 39eT Tl Foerg/ IeNaTey rordl/ et 3nfe & eas # o & |
gt ATl faHme & Ig o 38T hr S § [ 39 @7 ud 39 @ HFeg/
3oy STl 3fe 7 aifsd THTT FRfeadsr afafaal f av 7 4 sohl (TAH
fOATEYr & wh) 1 AT T @ 3RS gARTT =Y |

[ dest @ gearael & amer - || & 7 @ 18 ]
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Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3™ September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town Official
Language Implementation Committees.

1. Instructions were issued vide the Ministry of Home Affairs(Department of Official Language) O.M.
No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government Offices.
The Town Official Language Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting, the
availability of Devnagri typewriters etc. The information given in the meeting regarding the measures
adopted for the progressive use of Hindi in the various Offices in the town mutually benefit the
participants. Initially these Committees have been constructed in the towns located in Hindi speaking
areas and in Gujrat, Maharashtra and Punjab.

2. It has been observed that while some of the Committees are active and hold their meetings more than
once a year certain others do not hold their meetings regularly. It has been decided that meetings of the
Town Official Language Implementation Committees should be held at least twice a year.

3. The functions of the Town Official Language Implementation Committee would mainly be as
follows:-

(1) Review of the postion regarding implementation of the Official Languages Act/Rules and
the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.

2 Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.

3 Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, etc.

(G)) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 19 of Part 111 of Questionnaire]

Extracts from O.M. No. 20034/53/93-O.L. (R&A) dt. 28" May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops/Seminars/Conferences
and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of Official
Language Act, 1963 have made the following recommendations in their Report (\VVol. 1V) on the subject
mentioned above :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out a
change in the attitude of the Officers/Employees and for imparting them comprehensive knowledge
regarding the Official Language Policy.
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(16)  TSTTST AT, 96 HATGT & feAieh 3 TR, 1979 & 1. AT. H. 12027.2/79-T.87.(T-1)
T 30T - IR TASTHTYT FRieadsT FATIAT & St Fr [AEAR |
1. 9E HAAET (ASTHANT [GH0@T) & I 22 FawK, 1976 & M. A1 H. 1/44011/12/76-
T (F-1) & 3T T e R frw a7 & i 397 g3 IR & 56T gy WHR &
10 1 3H 318 FATAT § AIR JSTHNT FRTeaIT TMATAIAT TATS ST | IR TSTHTET
Siicadsl GIATTET T dant F Redr TfeTor, Bedr cgmisiar aur Bl 3T &
TRIETOT, SaART fAfY & TgRIgeRtT T Ut e & FaY & 3173 glel arell AT
HISASAT & R H AT ¥ AT § 3R FAIR & AT Fraedt # ey &1 9A9T Sg
& T S 39T fhT v § 399 off RER ey 38/ AT & | IR # 3 gfafaar =<
AT &7 AT ORI, HENTSE 3N TolTe & #IRI & qallg S ¢ |

2. ¥gT 3@t AT B afAfaat i doF aY a¥ A v @ 30F IR i I E AT 75
TIRT 7 gareht dod fAafAa v & a8 & W § | g7 Aok frar arar & & a9 T
FRTaTT AT A d5F 9§ 7 7 T FH QY IR 39T W AW |

3. IR TSTHNT Frileadsl AIATTA & FEIq: ArAfaf@d wecded giar -

1. T AfREATAfATH 3R GRS FASST # f@edr 1 99T e &
I FH HRA TSR aRT SR fohT v 3ngert 3R ey & gaier & defad
¥ FRIGH & FRIT-aTT 1 Tafa Hr gehe;

2. IR & hoglg WHR & HrATadT H fedr &1 9T doed & Tog 7 Fo

ST arer 3UTdt W) AR
3. TR=dr & Hedl HIMgcd, SIS, ersfueel, Imfafdet mfe dr suerfser
hr FHET;
4. TR=EY, ey hr ersfter qur Ry i & giietor @ dedfad aaeansi
R a9 |

[ deer © wearaeh & amr - |l & &g & 19]

(17)  TSTENTNT T80T, 9 HATOT & T&eiieh 28 #S, 1993 & 1. . H. 20034453034, (31.14.)
T 30T - feed riemam3ii/aamiRagi/aradced aur 3@ FRAT TSTHNT JFdolal T
TS |

TISTATST JITATATHA, 1963 T URT 4 & IEROT H ST HHEIT AT FATT &

fdideet & WUs-4 & eddd ITed f[avg W Heafafld degfaar & as § -

(@) RN HAURAT HT Asdlgicd deolel o iR Iog TSNS T
SAGE SRR e o HAT-HAT T HINTSAT, FFAe, HRRAATT
3nfe 3mAfaa fr arRi|
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(B) All the Ministries/Departments may organize All India Official Language Conference once in
a year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should comply
with the recommendations made by the Committee of Parliament on Official Language.

[Ref: Item Nos. 20 and 22 (B) of Part 111 of Questionnaire]

Extracts from O.M. No. 14025/2/91-O.L.(D) dated 20™ April, 1992 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.

1. On the subject mentioned above, the Committee of Parliament on Official Language in its Report
(Part-1V) has recommended that Hindi workshop should be organized regularly during the next 5 year in
the context of recommendations made in Part-111 of their report so that the officers/employees could
overcome their hesitation of doing work in Hindi and every Hindi knowing employee could participate in
these workshops at least once in a year and could get an opportunity for the practice of doing work
originally in Hindi.

2. All the Ministries/Departments are requested to ensure the implementation of the directions given in
the Department of Official Language Office Memorandum dated 31.12.1991 with reference to the
recommendations of the Committee of Parliament of Official Language made in its report (Part-1V). This
information may also be given to all the attached/subordinate offices/Corporations/Bodies under your
control and the Department of Official Language may be informed about the progress made in this regard.

[Ref: Item No. 21 of Part 111 of Questionnaire]

Extracts from O.M. No. 20034/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding publication of the Govt. publication etc. in bilingual
form.

1. The Committee of Parliament on Official Language constituted in pursuance of Section 4 of the
Official Languages Act, 1963, have made the following recommendation in their Report (Part 1V) on the
above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi
publications should not be in any way, less than the English ones and in the bilingual
publications, the number of pages for Hindi should not be less than that of English and new
original publications may be brought out in Hindi."

2. In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and
published as the case may be both in Hindi and English in diglot form. Besides, under the
provision of Section 3(3) of the Official Languages Act, 1963 (as amended 1967), all
administrative and other reports should be brought out positively in both Hindi and
English.
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(@) Ycde HATS/ TAHT a¥ & T TR AT ARG ISTHTNT TFAT AT Y
E33) gRoe H R WHR C) T
HATerA/farsTTatt/shraiierdl/sushal/farat/deni/aearat e & e § o & dadg
TSTHINT HIATT E@RT &l 375 Jed HEAAT W IATolllcHs SRS H |
[ dest © weamaeh & stmer - 11l & &7 & 20 7 22 (@)]
TSTHATST f8TeT, 376 FHATrT o f&atieh 20 3o, 1992 & . 7T, H. 14025201-I.4T.(8) &
30T - fRedl I 3TANTAT LT |

1. 39¥ed v W GHA IEST FfATY & 319 gfddes (@us-4) # Ig fAwier #1 g
f& 3oh gfcdest & R @us & 58 deeh & 1 a1$ RGN & TS 39T urg asi o
alret sfRERAlFATIRET # Redr 7 1A Ha @ st g aet & v Fafag &
T feecr IRt & 3T fhar S 3R v HRyRmensit J ffar eI arel 9
HHUNT & aY A HA & FH Teh I oA HET oo Gedl # AT & H HH Al &
3ITH T 37qE [Fel |

2. @l H=Terdl/ faemet @ 3Ry & o Tad et #fAfa & ufddest (@us-4) # 59
Hest & &l 9 QIR & TER0T H TSTHTT G797 o riTord A9+ featieh 31.12.1991
A QU v fAdel &1 3egdrell FARTT HT | FUAT sHH SRR G Tl
Hag/3eNeTey srRTeR/AaFonds @e@/Ae & oY & gur g9 §9fd wafa
TSTHTST faeTmer i ofr & S |

[ wast : wesraeh & smer - |11 4 71g & 21]

TSTETST f8TaT, 978 HATeT & featieh 17 oloué 1992 & &I.FT. T. 20034/53/02-I7.497T.
(31.13.) & 3€0T - EIHERY Yahrerr 3fe &1 gfaemhy &9 # ghrer |

1. TroTeATST TR, 1963 T URT 4 & HTER0T H ST FHAT TSI FATT &
vfcidesT (@us-4) # 3uded favy # Fefaf@a geqia &1 715 & -
AR THR & FHATA/[asman/araTeral/aeraar 3fe garT shdd s & & «ar
Sfesh gfaemyy &7 & o gerrreT fAshrer ST | fR=ar yepmeral T A e e
TR I Jolell H e o &1 3R AN Jeheral # Redr & gsol Hi qedn
33ISH & 3T hl HEAT § A o &1 AR Bedl & AT Fifeleh yehrer Ferel S |

2. 39 Y H 3@ ¢ o TIHNT T#, 1976 & e 11 & U 710 yraean+ &
3TER Hishar Hetll Fel Arfged fEedr 3R 3iEeh & cfaamd (fSveme) &9 & Furieufa
Afod, AEFeEesd R YiAd fhar Sier 3faa § | 5@ faRed IrsremsT
fafge, 1963 (TuT FAfAT 1967) Fr €T 3 (3) F TIaYUT & foh Toft gemafas ar 3=
yfades ey &7 & Rear 3R 3736 g1t smwiatt & & Aeprer SU |
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3. In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot form
only and any other publication is neither published in English alone, nor the number of copies of the
Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and this
Department may also be apprised of the action taken in this regard.

[Ref: Item No. 23 of Part 11l of the Questionnaire]

Extracts from O.M. No. T/14011/1/96-O.L. (Policy-1) dated 17™ July, 1996 of Ministry of Home
Affairs, Department of Official Language regarding making house magazine/news-letters more
useful and effective.

1. After due consideration on the subject mentioned above it has now been decided that wherever house-
magazine and news-letters are published only in English, it will be obligatory to publish these bilingually
(in Hindi and English). Bilingual house-magazines/News-letters should have equal allocation of pages for
the two languages and they should be brought out in one single cover and name. The design of the cover-
page should also be bilingual. In these publications, information including information regarding the
working of the organizations/offices, should be published in both the languages uniformly.

2. In areas, where regional Languages are also being used besides Hindi and English, the magazines may
also be brought out trilingually. The trilingual magazines should also be brought out under a single cover
and should be ensured that their cover designs are trilingual and that printed pages, in all the three
languages (Regional Language, Hindi and English) are more or less equal.

[Ref: Item No. 23 (e) of Part 111 of the Questionnaire]

Extracts from O.M. No. 14034/4/92-O.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in Hindi
and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions 'A' and 'B' should
publish Hindi versions of telephone directories before the publication of English versions. A coupon, as
it is affixed at present, on a separate paper in different colour, both in Hindi and English languages may
be prepared and affixed on both the versions of the directory, wherein it may be asked whether the
subscriber would like to obtain the next telephone directory in Hindi or English. From the very beginning
in regions ‘A" and 'B', both the versions are published in equal numbers or in the ratio of 40 : 60 in Hindi
and English and in the ratio of 30 : 70 in region 'C' in the beginning (later on, according to needs, in
region 'C’, the number for both the versions may be made equal).

[Reference: Item No. 23(i) of Part Il of the Questionnaire]
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3. 3 URYET H HUAT HHY IASTHYT FIATT S HEfT IR 6T a0 fAoTg &1 g T1e
IedTe GiARad fhar Sv AR 3mEegs o fdeg off ARaa & g sme arfe
ToreyT 3ifafaTe & arT 3(3) H 3feai@d Y Bedre B 7 & o9 3R 3100 318
oY GehTereT o AT shael 3Gl H G T ST 31X o 81 38 fgwdy ®0 T Haor FEan
3T T Y HEOT HEAT W FA B | A 3 FUAT U Hrag/3eNeey FHrarerd,
39shAl, AT 3R 3mEe 3nfe @ 3eTarer & faT geaifed Y fr ST 3R sEeh
STPRT 39 Ta8IET & T ffeTaret $r cgaedr &1 v |
[ @est : werae & smr - 11| &7 &g & 23]
TSTHINT TAHTET, I[g HATe & feetieh 17 Sfells, 1996 & 1. 3AT. €. €1/14011/1.06-
AT (M.-1) & FEI0T - 96 TIP3/ T T 3N 318 3T q2r gsraemen
AT |
1. 39ed favg W R #a & 3WId 319 Ig Aoy forar o & fo et af3emmsit @
hael I H UGN ST QT & 981 g 3TaRTsh gHN foh I8 UfFev IR gaar-aF
ciaay  (Redr-3iaeh) &9 & oUat S | g I 9t AR gEer-uEr &7
fe=cl @ 3Gl & Yool &l H&AT s} glell =AMBT 3N T Teh &1 fSloe #, Th & 1A F,
B I A1y | Sieg & MY 7 f3amea gfanm g @ifRu | aa# Tt & & dad
TG AT FIAATT ST &1 HT3HT F Sy Seir =iy |
2. 0 &t 7 STeT fRedr 3R 33 & AfaRed Tumi swi3i &1 voes 31« &, agr @
g T & 7 o1l 37 ghdr § | el afFere oft ves & Sieg & ordt e aqur
Ig giAfRaa frar av & 3as MY g Borse B gf qer et smwnsi @ s,
fe=ar T 3iaeM) 7 HiT Jsal dhr FE&AT AITsaT SR 8 |
[HeaT : geaTael & 9T - 1l Y A H.-23(3)]
ISTATST fIHMET, 96 HATOT & feAieh 26.08.92 & HI.AAT. . 140344 02-T.4. (F-1) &
3EI0T - Collthlel TGTRIRI3N r fgwar 3R 373XSi Sl HTT3IT H Jen1ferd et
JifAardar |

IHAR NN garT ShifRId i S arell Teliler fAER3T & Redr
FERYOT Y Jrfard &9 @ AU & TR fhT ST | fafdeet FIRT & qTHAR e &
IR @ &t 7 Colitler SR & Redl TEhtoT 336 TG0l & dgel oIRr &Y |
Teh YT, SHT [ 3 ST ST 8, ST 8 376097 LT & shreral H, {edr 30 3i3slh et
AT A, FIR e AERAHT & St w4t 7 o@mmm e, fS6d T8 qo7 v & 3ustedr
39Tl ColThlaT ST8ared] fgedl & 37Udr 3ol H UIod aer d@meam | & 3R @ &= &
YRS @ & QI FERIUT WA HEAT H HUar Redr ¢ 3PS 40 1 60 & e[ H
TR fRT ST 3T a7 &1 & gRer 7 R © 373860 30 : 70 & 3e[ura & g fre
ST (AR a7 & 3MaeTehdl & TER 97 &7 H o1 Sl FEholl i FEATT FATT hl ST
SETIR)




[ Eest : weamaeh & smr - 11| & 71 & 23 (F)]
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Extracts from O.M. No. T/20034/1/78-O.L. (A-1) dt. 24™ April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review of the material submitted to the Committee of
Parliament on Official Language and removing the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate offices, a
copy of the information furnished during inspection, by those offices in reply to the questionnaire of the
Committee of Parliament on Official Language set up under Section 4 of O.L. Act, 1963 and they should
also examine it themselves and take necessary steps to remove the deficiencies. At the time of inspection
of the offices by the sub-Committee the representative of the Ministry/Department concerned should also
be present so that action could be taken to remove the deficiencies.

[Ref: Item No. 24 of Part 111 of the Questionnaire]

Extracts from O.M No. 11/11200/15/92-O.L.(A-2) dated 10™ June, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of Hindi Salahakar Samities and
their meetings.

1. The Committee of Parliament on Official Language has recommended in its Report (Part 1V) that
Hindi Advisory Committees should be constituted for each Ministry/Department separately, these should
be reconstituted from time to time, at least four meetings should be held during a year and timely follow-
up actions should be taken in a concrete shape on the recommendations of the Committee.

2. This recommendation of the Committee has been accepted with the modification that a Joint
Committee be constituted for comparatively smaller Ministries/Departments.

3. In the light of the recommendations of the Committee and the provisions, decision of the Government
thereon, all the Ministries/Departments are requested to follow the revised provisions, guidelines and
orders issued from time to time by the Department of Official Language for the constitution of the Hindi
Salahakar Samitis.

[Ref: Item No. 8 of inspection questionnaire for the representative of the Ministry/Department]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home Affairs,
Department of Official Language regarding providing Hindi Training to the Govt. officers and
employees through Internet.

1. Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on Official
Language : There is a need to increase Hindi training facilities for Govt. officers/employees. Special
video/audio cassettes may also be developed for training.

2. Order : “This recommendation of the Committee has been accepted. Free of cost training through
Internet may be arranged. Department of Official Language may take an appropriate action in this
regard.”

3. Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost on
the portal of Department of Official Language. The address of Department of Official Language portal is
www.rajbhasha.nic.in.

4. In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training to all
the officers/employees.

[Ref: Item No. 5(a)(1V) of part-111 of Questionnaire]
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(22)  TSTHINT T8I, 9¢ HATCT & f&eiieh 24 31T, 1978 & I, AT. H. <1/20034/1/78-I1.81T0(F-1) & €T -
HHET TTATST FIATT T TEIT T ST arell ATHAT T FaAlaT 3N HIAGT g7 e |
TSTHTT 3AfATA, 1963 FHr URT 4 & el ST FHET vt FATT 1 3gafAfadt garr
for{reTor & eRTeT AT T JeaATaell & 3cck # Helg YT IRy HATer SaRT Y& ST TS
AT HTRIT FHATCIA/[IHET 38 FRATT  HIATRT IHhT TIT hl HHET Y 3R FHAAT g7 A
& faU #eH 33T AC | 39-FfAfT & garT s & Adaol & gAY A/ &
gfafafer & a1 3ufeyd B @1fgd SITed HAAT gT i & AU HRars & 51 66 |
[ west : weamaeh & &mr - 11| & 7g & - 24]
(23)  TSTHINT fa$I19T, 9[6 HATORI o featieh 10 SfeT, 1992 & 1. AT. H. 11/11200/A5/02-I.81.(h-2) & FEI0T -
fRecr TogahR ATATAAT & 36T TF Soeh o ax H |

1. FEET AT AfATT o 379 gfcdest (Fvsd) & R{wmer i § o g Fea/fAamT &
fIT 37ear-37097 f&=dl HegepR FIATT T ITSeT FohAT ST | oAl FAT-HHT T YeAdiaaT fehar
ST | 9 H S wH T HH 4 o 3mATT $Hr S0 g2ar gfafaat fr [FeRet «® o9 & @
TJYTEHY 3efdcil HRATS A ST |

2.1@‘%@rugﬁwﬁarsu#&ﬁua%muaﬂwmﬁrwé%%ma@m@ﬁ
HATCI/T3TeT 8 398 Hged §9 A fewcl AellgshR AT 1S &hr ST |

3. gfAafa & e dur 58 69 # WeR & @og & aRueg & g3t FAare/[@amet @

I & foh I ST f4997eT @Rt 56 favy W SRy H@ifed sgawr, ARt Aeidl @ @Ha-

AT R S el & 3rar & & |

[eel : FATera/fAsmer ¥ yfafafr & faw Adaror yesraeh i 7 €. : 9]

(24)  TSTHATST TAHTET, I FHATT o eiieh 16.12.2004 & M. 7AT. H. 12015/101/2004-I7.377.(cFh) & 3€T -

WHRT IAFRA/FATRTT FF ST & ATETHT T Redr gfNeqor e & ar & /

1. HEEY TSI HATT & Yfdded & WUs-6 A WEJIT HEAT 11.10.28 : EIHRT
FfeRRA/FAaREr & fav Ry ufdetor &1 glaud e e 3aeashar § |
gfretor & forw Ay fifs/3nzar Fae o TOR Fars 51 Ihdar g |

2. 3meer - gfAfa fr I8 [ERy T&FT § | e & Ategd § yfefor Hr cggear
oT:3[eh 3UCTSY TS SR | ASTHTST fIHTeT FHIA riargr Y |

3. USTHNT fqHET & diéd W 9T &R s J:eh Tad RIT0T qrogshaeien fg=ar
SaiTer, olfell fg=cl geioTedelier f@ecl uret 336N, Feels, HelAToA, AfAST TT o] ATETH
q 3TeIeH § | TTHTT fIHWT & 9iEer T 9aT § www.rajbhasha.nic.in g1

4. AT & aRYeT & Fefy A=rorl/faemmett 3mie & I8 3ERY ¢ {6 9 310x Sdeg & @i
R /EAaRAT S fedr gfetor fEord |
[ weef © seammaeh & omr - Hl @ A & 5 (H) (V)]
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

concerned with the office included in the Inspection Programme of the Sub-Committee*

Name of the Office
Date of Inspection

1.

Are you or any office under your control receiving the
quarterly progress report regularly from the above
mentioned Office? If so, after reviewing the report, have you
drawn their attention to remove the shortcomings found in
the use of Official Language Hindi? Please give full details
thereof and also enclose a copy of the latest letter sent in this
regard.

Has any type of inspection of the above mentioned office
been made by any officer of your office or any office under
your control, during the last one year? If so, have any
remarks been given regarding the position of the use of
Official Language Hindi thereon?

0] How many offices are there under your control?

(i)  Out of above, in how many offices the Official
Language inspections were carried out during the
last year?

Is any monitoring being done by your office or any office

under your control regarding holding meetings of the
Official Language Implementation Committee regularly and
implementation of the decisions therein in respect of above

mentioned office?

What has been the percentage of Letters/Telegrams/Wireless
messages/Telexes/Faxes in Hindi of the total correspondence
made with the above mentioned office by your office/the
office under your control receiving the quarterly progress
report regarding the use of Hindi from that office, during the

last six months?

(Y Letters ....ooovevivriiininnn.n.
(i1) Telegrams .....................
(ii1) Wireless messages ...........
(iv) Telexes .....ovvvvivvininnnnnn.

(V) Faxes .....ccoovvvviiiiiiininnn.

%
%
%
%
%

Is any proposal regarding the creation of Hindi posts,
purchase of Hindi  books, bilingual electronic
equipments/apparatuses etc. for the effective implementation
of the Official Language Policy in the above mentioned
office pending in your office or any office under your
control? Please give details thereof?



- 47 -

THET Tt afAfa

ggfAfd & Rleur FRisA A AT SREy ¥ el AFEd/

& giafafer & fow gestrae *

FIRATT T ATH

Adreqor &7 fAfy

1.

FAT A9HT AT A% fAgaomeha et FraTera &t
3Red HRTe § AT woifa Rae Hafda &9 @
Fer W ¢ 2 I &, O FI7 3TH T F T Iqh
HTHBIST H ITHTT Becr & JIRT 7 15 318 HIAAT Y
T A & IR H A R fomar arm § 2 o
T faeRor § AR 56 HeY H [ T IeTAT I Y
gfa HolaeT Y |

FAT 39S AT S fATmomeE Rt ete &
el il @Rt 3uded wEed # Uod wh
Iy & R Rt usR &1 fAderor foear amm & 2
fe g, aF ¥ 39% @Y & AT ReEr F g
r Tufg & IR F F$ Rouoh & a5 o 2

(i) 3maeh fordEomeleT el fohciel SrTerd g 2

(i) T a¥ 3987 A fhda FEATEAT & ITHTET
fordreTor fohar aram 2

T 39ded HRATC B ASTHIN Frieadel AT
Fr dodt F FIFET T T AT A JAT 3
dom @ fouw v ORI @ el R F AN A,
IMUF FRATET AT 39s FIFomes Y st
EaRT I HAlefleieT T S W@l & ?

3% HRATEI/IMGE T wRTa, S5
39ded HETCI @RI Bwdl & A vEer deeh
T gerfa RAie s St €, & Few & Ao
6 Al A WA IR F AF 9T Fof AR A F
forder gfaerd Ta/aR/AarR/CFa/haa Redr # a9
AT ?

T 39Yed FREATCT H TIH AT H HRIR G
¥ e 5T o g e Wl & gol, el
qEaHl, Sfadrdr soFcifee  dF/3uEROn A @l
fg Fe F gTad Ok FRATET AT AHTH
o fFd wRta & dfea @M § 1 3
gf, ar T 3o AT & |

%
%
%
%
%



-48-

(a) Inyour Organization,

0] how many recruitment rules are there in respect of Group

“A” posts?
(i) how many recruitment rules are there in respect of Group
“B” posts?
(iii)  how many recruitment rules are there in respect of Group
“C” posts?
(iv)  how many recruitment rules are there in respect of Group
“D” posts?
(b) Out of these in which level is direct recruitment done? “A, B, C, D”
(c) Has any level of knowledge of Hindi been fixed as a pre requisite
for direct recruitment?
(d) Has any level of knowledge of English been fixed as a pre requisite
for direct recruitment?
(a) Whether the Hindi Advisory Committee has been constituted in
your Ministry as per the guidelines** issued by the Department of
Official Language?
(b) If so, the date of its constitution.
(c) Dates of its meetings held during the last one year:
() Inthe quarter of January to March B
(i Inthe quarter of April todune T
(iii) In the quarter of July to September
(V) Inthe quarter of October fo December s
(d) If the meetings of the Committee are not being held regularly,
give details of the steps taken in this regard to convene the
meetings regularly in future.
(e) Have the decisions of the Central Hindi Committee been
discussed in the meetings of this Committee for compliance?
If so, give details of the action taken on these decisions.
(Please attach a separate sheet)
(f) Please give details of the other decisions taken in the meetings
of Hindi Advisory Committee and the action taken thereon.
(Please attach a separate sheet)
(9) If the Hindi Advisory Committee has not been
constituted/reconstituted, give the reasons thereof.
(1) Whether the Ministry has its own Website? Yes/No

(2) If yes, whether it is available in (a) Hindi (b) English
(c) Bilingual

(3) Whether the Hindi Website of the Ministry is updated?
(4) Give the address of Website of the Ministry.

(5) How many hits were there on the Hindi/Bilingual website during
the year?

Date of updation
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() 39 HIST H

(i) 397 & & Fefaa forder s1df e g2
(i) 397 @ & Fefd fohder $1dt o 82
(iii) FET "I & FEfAT fhasr w1t e g2
(iv) I g8 Fafa foraer a7t o € 2

(@) 3AH ¥ TIHRT Tar H Arefy o7t 1 TR HlT AT 8§ 2

@M W 9 TR W B & AT & Tt 7 Far A5 QeI
TR i § 2
(m) el o7l TR W IS F AT F T FH Far Fg deiforr
TR fAuifRa g 2
(@) FA1 39S AT A fgecl HogPR WA #7 T8 T8I
fastrer ganT few v fer-fadsier & 3regar R & 2
@) g g, a T Hr Ak
@M oo e a¥ #§ 37 gfafa i Soar Hr ali@
(i) Sl & AT fAAEr #7
(ii) 31%er & S foamgy &
(iii) Serr$ & Rrsw faamdr &
(iv) 3ace & feaFaY fasmer #

(@ I afAfa & doF FafFAad @ & 7 Hr 75 & O sHer
giosy 7 Aafad & ¥ e I & @9y # 380 T
e 1 sIRT & |

(3) a1 3@ afAfa fr Joor 7 Fega Bear afafa & Aot &
T & T BT S 2 A B, A 3 WA TS FATS
H AT & | (FUAT 3T § Ferel W g ¢ Fereet )

@ TR gemgdr wfafa & doar &7 fow v 3w Aoy 3k
3 WX T IS FRAS B SART & | (FUAT Iel@T F TS
R forg &7 TereeT &Y )

@) I = wemeer AT 1 Tod/geT g R
AT § A 3T HROT §ATT ?

(1) T FIATAT ST ATABC 872

(2) afe &1, ar 4T FE () fowdl A e §

() 3T F 3T & () T Iucisy g2

(3) T AT FI ey deHSC T g2

(4) HATIT HT ITATST HT T

(5) Mool Tk af # Red/efaemd daarse W e “Rea” gu?

S g 9y

g/=TeT

eI T AN
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10. Whether publicity by way of advertisement is being done by your Ministry/Department for its
services, products or any other purpose? If yes, give details of the expenditure incurred on
advertisements through the following mediums during the last year?

Total expenditure on advertisements and publicity :
(M Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)
Hindi English Other Languages Total
In region “A”
In region “B”
In region “C”
(i) Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)
Hindi English Other Languages Total
In region “A”
In region “B”
In region “C”
(iii) Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)
Hindi English Other Languages Total
In region “A”
In region “B”
In region “C”
Signature and seal of the representative***
of the Ministry/Department ..................
Name ...ooovvvi
Designation .........c.coevvviiiiiiiiinannnn..
*  The Questionnaire is not required in respect of Oral Evidence Programmes of the Committee and
Discussion Programmes of Drafting and Evidence Sub Committee of the Committee of Parliament
on Official Language with the Town Official Language Implementation Committees.
**  Ref: Department of Official Language O.M. N0.11/11200/15/92-O.L.(A-2) dt. 10" June, 1992
**k*k

Senior officer, whose status is not less than a Joint Secretary and who is looking after the
implementation of Official Language Policy work should be present in the inspection meetings and
he should keep all the files containing correspondence about implementation of Official Language
policy in respect of that office under his control.
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10. FIAT 39 AATSI/NIHTT T QT3 IcUTe 31YaT 37 fHdl 19 & AT G gart yar
forar STaT €2 AfE &, @ 3ed T & RrAfaf@a Aread & a1d a¥ fhe T @ &
SIRT T 82

faamgeT 3 =R Wﬁmw?r@%r

(i) 3r@ERI/ARAH3, Yewee 3fe (e #Hifsan) & aregs & oo 3R R W fRar

IR @I
Rl 3l Heg AT
Cil
FaTH
gaTH
TATH
(i) Solaerfars (E0dT0/frear 31fe) AreTs & faags 3R yarR W fhFar a=r @
AR D] Erokiicily Sl
& aTH
gaTH
TATH
(iii) geoleT (o, gifsan) 3nfe & aAreasw & fovar aram @
Rl ki LISl Heg_HIWT
el
FaTH
gaTH
TaTH
HATr /AT & giafafere
P GEATETR AT AR oo
ATH . e
L [ | . L
* g YAl AT IorewT FfAfT & Af@e arey sriwea 3R gad gorsm afafa &

TG T FIeT 39 TR & FIR TSTH STead TfAfa & ary Rar-Ras srisma & desf &

8T 378 STl B

o Terst TSTHTNT fsmaT 7 Reieh 10 Sf, 1992 &I 11/11200/15/92-IT.81. (-2)

ok aRss 3fRRY, STl TR Ggcd ARG & F o & TUT Sl ST A 1 Hrdieaded
a0 dot # 3URYT T§ dUr I AT FATerT & ATY ISTHT Aifd & FreadT
et TR AT BrSel HY 91T W |
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

Questionnaire for the representative of the Headquarter@...

concerned with the office included in the Inspection Programme of the Sub Commlttee*

Name of the Office

1. Are you or any office under your control
receiving the quarterly progress report
regularly from the above mentioned
Office? If so, after reviewing the report,
have you drawn their attention to remove
the shortcomings found in the use of
Official Language Hindi? Please give full
details thereof and also enclose a copy of
the latest letter sent in this regard.

2. Has any type of inspection of the above
mentioned office been made by any
officer of your office or any office under
your control, during the last one year? If
so, have any remarks been given
regarding the position of the use of
Official Language Hindi thereon?

3. (i) How many offices are there under
your control?

(ii) Out of above, in how many offices
the Official Language inspections
were carried out during the last year?

4. Is any monitoring being done by your
office or any office under your control
regarding holding meetings of the Official

Language Implementation Committee

regularly and implementation of the

decisions therein in respect of above
mentioned office?

5. What has been the percentage of (1) Letters .....ooveveveienenninne. %
Letters/Telegrams/Wireless messages/
Telexes/Faxes in Hindi of the total
correspondence made with the above (iii) Wireless messages ........... %
mentioned office by your office/the office .

L. (iv) Telexes ......ccoovvveniinnnnnn. %
under your control receiving the quarterly
progress report regarding the use of Hindi (v) Faxes ......covvvviiiiiiinnnn, %
from that office, during the last six
months?

(ii) Telegrams ..................... %
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HHE T Aty
3YETATT & @707 wRishA # A HATeT & Tt EIEI@
& giafafer & faw gesraer

FIRATT &l ATH

Adreqor &7 fAfy

1.

FIT 39T IT 39 fAg=omea foadr
AT 1 3ued Hrded & AR

yorfa Rae Aaf@aa &7 & @ & & afe
g, aF &1 3T ST & I 3T FHIHbIT
H Tt By & e & uis S HiAIT Y
X A & SR H Il €AW IMMehiNa fhar
AT 87 AT U faRor & AR 3@ d@ew A
for@ 1T 3eTdsT 97 1 9fd oo |

FIT 39 AT 39 faAomede ey ey
& el 3SR @R 39ded HrdTeg &
fod T a¥ & SR frel yehr a1 fAdrefor
foram omm g2 I g, dr r 3He " @
ST ST & v i Rufa & R A 5
feoquft & a8 ofi?

(i)3ash fAIFOMEN ol Fohctl rATerT &2
(ifrd @Y SAH ¥ fhad wRe™r @
TSTATIRAY TaTor foham arar?

FIT 39ded HATT HT ASTHANT HRiade]
afafa & dowt @ afAa 1 @ 3Ea
A TUT 3 doml A faw v AU
N[ F & IR H, 39h HRETET AT HTH
fAgFomel ol FRTEE dEarr A1
AACIAT $T T WJr g2

Y% HRTAI/RTTS  RAIFoTET FRTET
o8 3uded #rfom garr &E & gomeh
T PRI A Nod 6 A% & 39U IR A
A T FoT AR H F fhda wfderd
qH/aR/daR/CeTa/ thaa Ber & dsr v 2

(iii) §AX .......
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Is any proposal regarding the creation of Hindi posts,
recruitment, purchase of Hindi books/bilingual
electronic equipments / apparatuses etc. for the
effective implementation of the Official Language
Policy in the above mentioned office pending in your
office or any office under your control? Please give
details thereof?

(@) Inyour Organization**

Q) how many recruitment rules are there in
respect of Group "A" posts?

(i)  how many recruitment rules are there in
respect of Group "B" posts?

(iii) how many recruitment rules are there in
respect of Group "C" posts?

(iv) how many recruitment rules are there in
respect of Group "D" posts?

(b) Out of these in which level is direct recruitment
done?

(c) Has any level of knowledge of Hindi been fixed
as a pre requisite for direct recruitment?

(d) Has any level of knowledge of English been fixed

as a pre requisite for direct recruitment?
(1) Whether the Headquarter has its own Website?

(2) If yes, whether it is available in (a) Hindi
(b) English (c) Bilingual

(3) Whether the Hindi Website of the Headquarter is
updated?

(4) Give the address of Website of the Headquarter.

(5) How many hits were there on the Hindi/Bilingual
website during the year?

IIAII

IIBII "C"

Yes/No

Date of updation

IIDII
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T 3Ted AT H TSTHIT HAifd T HRIN T
| 9 6 STeT 8 fe<T 9al & gorer, orctl, f&ey
qEae!, gfasmdT solaeTied TEl/3uaen f @l
3T HaelY FIg T 39S HTATT AT 3T
o forelt sFratery & cifea (93 ) &1 afg

g, ar AT SefarT SANT S|

(®) 3TTh TISeT FH**

(i) @ " & FafRd fhder st g g2

(i) T "G" & Fafd fohder w1t fager €2

(iii) 7 " & Fefad fohder adf s g2

(iv) T'eH TEfRT fohder a1t s €2 F @ T T

(V) 57 & ST dar H el o7t &1 &R
el AT 8?2

(M) e ol TR W B & AT & deH H
¥ A AeTOe TR AT &2

() Tl 97l TR W 36T & AT & el &
FT HIs PeT0Ih TR FuRT g2
(1) FIT HEITeT T dATST 87 RIGHI

(2) g g1, dr 41 T (%) ewal H 3Tels §
() TS H 3UCTSY g () STIHTS 3TeTets g2

(3) FAT HEITeT T gy dqHTSE e Tl &7
3T H ARG
(4) FTITCIT T ASATST HT IAT

(5) Uoe te av # Re/gfasmdt dedse )
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9. Whether publicity by way of advertisement is being done by the Undertakings/Corporations
under your Headquarters for its services, products or any other purpose? If yes, give details of the
expenditure incurred on advertisements through the following mediums during the last year?
Total expenditure on advertisements and publicity :

(M Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)
Hindi English  Other Languages Total
In region "A"
In region "B"
In region "C"
(i) Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)
Hindi English _ Other Languages Total
In region "A"
In region "B"
In region "C"
(iii) Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)
Hindi English  Other Languages Total
In region "A"
In region "B"
In region "C"
Signature and seal of the representative***
of the Headquarters........... .................
Name ....ooovviiii
Designation .........c.coevvviiiiiiiiiennnn..

@ Incase of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the
Corporate Office.

* The Questionnaire is not required in respect of Oral Evidence Programmes and Discussion
Programmes of Town Official Language Implementation Committee of Committee of Parliament
on Official Language.

**  Information pertaining to this item is to be given in the supplementary questionnaire for Banks, in
case of the Headquarters being an Undertaking or a Bank.

**k*

Senior officer, whose status is not less than a Joint Secretary and who is looking after the
implementation of Official Language Policy work should be present in the inspection meetings and
he should keep all the files containing correspondence about implementation of Official Language
policy in respect of that office under his control.
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0. T HTYeh HTATT o 3cAdTel 3ol aTel SUshAl/ATAT T Fa13il, 3cdre, 37 fohdly a1 o
forT TaT9eT ganrT AR foar J1ar g2 IS g, af 3cd YAl 8 fAeATaiada AregA 4 ad
ay fohv 91T @ Fr akT F4r B2
faraiTTeT 3R TR R T 91T et T
(i) I@ERI/AEASBEN, SFwee e (Bie Hifsan) & arcgs & e iR yarR = fwar =
T

B  3ES 37_HTSIT

ol

5

" AT H

" e H

" e H

(ii) solFeriare (E10dio/frea 3nfe) Areasw & faamsT 3R AR W fFar ar=r @=r
jFal 373Xt ke LIy

ol

5

"& T H
"I aT H
I E
(iii) 9T (SR gfen) 3nfe & FAregwm & fhar a/ar @
Bedr  3ESh 3T AT

Gl

"& T H
" T H
T T A

@ 3UAL/SRI/AAT HIAAT & TG H Ig ATl 3o [ANMAT HIATT GaRT HIY ST ¢

* g gATdell UG JSTATT AfATT & Af@e areg ssd 3R F9R I FraeadeT

gAY & 1y R f9A #iFH & dest & 78 alY e 1

wx fSieT Areet A FEarery 8 g, 987 30 A ¥ A fd FIIr Iushei/del § Hfd e
TR&ATaell 3 &7 ST

ook aR™s HRASRY, ToTeTehl TR Gged AT A S o1 g1 TUT S TSN AT 7 hrdieadet

el a1 d@d g, AdeTor dowt J 3ufyd 1§ dur 3 FEuntia SraTed & a1y AT HAifa &
FATaIT e JAaR $T Bgo 9 I |
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COMMITTEE OF PARLIAMENT OF OFFICIAL LANGUAGE

Questionnaire for the Undertakings/Corporations, etc.

Name and full address of the Undertaking/Corporation:

1. Please indicate the registered name and date of
registration of the Undertaking. If the name is in
English, whether Hindi name has also been
given and got it registered? If not, whether any
action is being taken in this regard?

2. What is the objective of your Undertaking/
Corporation? Please also indicate the date of the
constitution of the Undertaking/Corporation.

3. Please indicate the nature of the Undertaking/
Corporation (such as productive, advisory,
administrative, etc.)

4. (a) Are the names of the products/services being
provided by the Undertaking/Corporation
originally kept in Hindi? If not, what are the
reasons thereof? What action is proposed to
be taken in this regard?

(b) Please enclose a list of the product/services
alongwith the date of registration whose
names are in English.
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HHEY TSTATST FfAf

3ushdAl/fAeraAT 37fe & OT geaTaelr

m/ﬁ%mwamaqgrq?nz

1. | YT 3UhA FT Yllhd oATH TAT GfIh0T FHr
fafr sam| afe =T 3Eeh 7 § aF Far sas
AT @ TESetoT oY foham aram § 3R aofiepd
AT IAT g2 TS o1gr, o 39 TaT H F7
IS HRATS I ST TET 82

2. | 39 3UHA fAITH F 3-eT FAT §? FAAl
3ushdA/fAIH F T Fr Ay off gamv|

3. | HUAT 3UshA/fAITH Y Fehfd TAT :-
(S 3cUTGTIRe, TellgdhR, T T® 371C)

4. | (+) FIT 3YhA/fATA & Icaei/Aan3it & A
Aord: &&r 7 @ o W €7 IS AAer ar
$RUT §? 39 G H FIT HILaTs G&diad 87

(@) TS 3curei/@ansit & =1\ 3EeT 7 8
3eTehl T TolleioT T ARG Figd Forde
|
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Does the Undertaking/Corporation publicise its services, products, etc by way of advertisement? If so,
give details of the expenditure incurred on advertising and publicity during the last year through the
following modes:

Total expenditure incurred on advertising and publicity

(a) Expenditure incurred on advertising and publicity through Newspapers/Magazines, pamphlets etc.
(Print Media)

Hindi English Other Languages Total
In region "A"
In region "B"
In region "C"

(b) Expenditure incurred on advertisement through Electronic Media(TV/Films etc)

Hindi English Other Languages Total
In region "A"
In region "B"
In region "C"

(c) Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English Other Languages Total
In region "A"
In region "B"
In region "C"

Whether the descriptions on the packing of the
products of the Undertaking/Corporation are also
written in Hindi? If not, give reasons thereof.

Whether the products of the Undertaking/
Corporation are also exported? If so, please
mention the names of those countries.
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5. ST 3UshA/TITH SaRT 379 T3, 391G, 3 fohdll a1 & ToIv Ta=iT9eT GaRT TarR fRam Siran
2 IfE g1, ar g WA § AFraTaf@d ALgd ¥ 719 9 & fRU 970 @ 1 sGR7 47 &2
e 3R =R WWT?I’&T;W@?T

(i) IGERI/ATEHRI3AT, Yehere 31Te (e HAT3aT) & ACgH ¥ A 3R JaR @«
o arar @
Bedr  3ISh 3T AT

ol

5

" aT H
"g" 8T H
"I T H

(i) Soiaerfars (E0dT0/frear 31fe) AreTs & faaas 3R yarR W T a=r @
el S 3T_HTNTY

el
"& T H
g AT H

"I AT H
(iii) geeleT (o, gifsan) 3nfe & aAreger & fohar s=r @

By e 3T AN ol

" aT H
"g" &g H
"I T H

6. FT 3UHH/AINH & 3creat $r dfhar W
3cure, 1 fgavoT fReY & off for@r siar 82 afe
18T, df SHT AT HROT &2

7. FAT 3YshA/fAIH & 3carg facelt # o # S
&2 afe g, ar 3 i & AT Iav|



10.

11.

12.

13.
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Which language is used for description on the
products to be exported?

In which language bills/vouchers etc. of the
products to be exported are sent?

Whether the machines/equipments being used in
the Undertaking/Corporation are manufactured
in the country or imported? In which language
the descriptions of the machines/equipments are
written on them?

Whether any projects are being run by the
Undertaking/Corporation? If so, what steps are
being taken by the Undertaking/Corporation to
increase the use of Hindi in the working of the
projects?

What action is being taken for the progressive
use of the Official Language Hindi in India and
abroad through the Undertaking/Corporation?

Setting up of Hindi Cell/Hindi Section

(&) Whether a separate Hindi Cell/Hindi Section
has been set up?

(b) If so, how many employees are working in
that Section? Please give details.

(c) Whether a separate cadre has been formed
for officers/lemployees appointed for the
Official Language work and whether
adequate opportunities are available for
their promotion?

Hindi/English/any other Language

Hindi/English/any other Language
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8. |facet A AF I arer 3curel W faaor Hir TR/ 3ASN/3T ST
HTYT hisT AT BT 87
9. |facel # AN A T 3T & TaA/AFI RSN/ AT

3nfe forg amwr & 9 I 87

10.

3UhA/fATT H 9ART 7 3 arel IF/EIT F4AT
g # & AT g € a1 g & v s
£? 31 TATFIA W 34 faavor foeg amor &
ﬁmgm%?

11.

FIT 39A/AITH GaRT &g IRASAT Tellg
ST W g? Afg g, dr s RISt &
FHGST H B F1 9@ de« & fav
3UhA/fTH GaRT AT HeH 3010 T T8 87

12.

3UGRH/AIH & ATCIH O TICU JAT [Feat &
ART T TTHST Tgcr & JImAT 96T & v
FIT FIETS T ST LT 872

13.

fEer Fa1/fEdr 31eTaTmeT T o

(@) T 37ereT A T FaT/fREY rgemmr T
T I g2

(=) I &, aF 38 Fol Fhcal we=arl HERA
g, faavor &

() T TSI 1 & T foged st/
fIRAT FT 31eeT T Tl F1T I=T §
IR TR geleAta & v gdeT HaER
3UclsY 87
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(d) Information regarding Hindi posts: Total Officers Translators Steno/ Others
posts Typists

i) Headquarters

ii) Zonal Office

iii) Regional/Divisional Office

(e) How many of these posts are lying vacant?

() How many of these posts are occupied by
officers of General Service?

14. Give details of work allocated to the
Hindi/Official Language Officers. (Please
enclose the copy of the orders)

15. (@) What policy is adopted by the
Undertaking/ Corporation regarding the
creation of Official Language posts? To
what extent are these complied with?
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() fET ug waelr e

%ol Uq

EIRIEIRED]

(i) A

(i) 37T AT

(i) e r/Ase FATET

(5) 318 A fhae ug Rea &2

(@) SIH ¥ fhdell 9T AT
/T & USRI HRA 82

14.

BeTerayr yfwiay &
mefed Rt &1 fAaRor (et
1 gfa dereeT )

15.

(®) 9% IUSAfAITAH  H
TSI el gl & goled &
oy 7 AT Far &2 T 5y
gS oo 3feTdTelel TohaT ST TgT 872




16.

(b)

(©)

(d)

(€)
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Give information regarding full time
officers/lemployees who are engaged on
implementation of the Official Language
Policy and translation work, etc:

Details of action taken for filling up the
above vacant posts.

Whether the above posts are in accordance
with the above-said policy of the
Undertaking/Corporation?

If not, what action is being taken in this
regard?

() Whether any work other than Hindi work has

also been assigned to them?

How many recruitment rules are there in your
organization for the various categories of
employees and officers?

Designation

Pay No. of posts
Scale
Sanctioned Vacant
(with date)
Yes/No
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(@) TTANT Afd & FAeaded
qur Jeare 1 3nfe A
CEC] quUTeRTToTeh
AfRE/FEAaRAr &1 IR
¢

9el Sl HE&dr

Edlehd Rea
(fe=trer |fea)

(1) 39RUed & T 31T Red qer r
RS & T H &7 IS HRAS
T faavoT|

(@) @ 3ed aAfd & 3HTEAR
GEYSMISICH 3ushd/fFeH
ST # ge Fiord 872

(s) afe #Agr, df 39 TEy H Far
FRATS &1 ST LY 872

(@) AT 3 TGS & Irear gE
Fr o | arw g2

gl/=Ter

16.

39 HITST H 3Tol9T 37197 Jait &
FAIRNAT Td FDRRAT & T
fopder 91t T 87




17.  Of these how many pertain to direct recruitment?
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Name of the Date of Level of Pay Has Has If the answer to
Service/Cadre | notification Direct Entry | Scale | educational educational col. 5 is 'No, is
related to qualification qualification there any
Recruitment in Hindi been | in Hindi been | proposal to
Rules prescribed at prescribed at amend the
direct direct recruitment rules
recruitment recruitment to include Hindi
level? level? at the direct
recruitment
level?
1 2 3 4 5 6 7

Certified that the above information given by Shri/Smt

Signature of the representative*
of the Head of Undertaking/Corporation

.......................................... is correct

and | fully agree with it. | also assure that it would be binding on me to fulfill whatever assurances are given

before the Hon'ble Committee by Shri

as my representative.

Signature of the Head of the Undertaking/Corporation

* General Manager or an Officer of Higher level in respect of Undertaking/Corporation.
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17. ST O et o7t &7 TR A &7 87

fSra qandadt & | Afgeer | @l daad T | WY o | Ot ot | 3fe dree 5
57t e § Frafrg | &l @ TR W e | TR 9T | &7
3T AT TR F AT & | IS F | IR 'Aele
et & &Far | AT & | dr T Orefr
EAES e & Fr | 07t TR W
Ferforem IS f&er Y
TR AarforeR AT A
faiRa g7 | TR & foo erdf
fuiRag? |=mw &
gRadel
A FT HIS
&S 87
1 2 3 4 5 6 7
3YShA/ITH HTIATOT o TidfATer &
BEATEI ettt
L |
LS [ L N
TAOIA [T ST B T AT carT & TS 3uded
STAHRT T & 3R A 379 9 e FeAd §1 H g ol 3mearae or g fh A gfafafy & wv A
ARRAT A AT WfATT & wHET S el mearwe &, 3@ qU
FeA/HIATeT T aTfcd AT g1
3YhH/TAFAIT FHG F FEATER oo
a1 RSP
L o1 | IR
E= 1 F= SRR

* IUHHA/AINH & ATHS H AGIYESUS AT 3T TR T 3TAPRY
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Proforma

Total expenditure incurred by the office/institutions under inspection on
advertisements and publicity during last year :

(Ref : Page No. 30, Item No. 2)

(i)

(ii)

(i)

Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"
In region "C"
Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Signature and seal of the of the Head of the office/institution concerned
Name ..o
Designation ...........coevvviiiiiiiinnannnn..
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feReTomelier shriTer/aE AT gaRT aTd a¥ fa=irds 3R TR 9T fohar aram el @
(FGeT J5C HEAT - 30 AG HEAT - 2)

(i) ITGIRI/ATIHRI3T, YFhele 3T (e A3 & Aregdm F fFa9eT 3R TaR W) Rar a=ar

B  3ES 37_HTSIT

Gl
"HATH
"g" 8T H

a8

(i) Solaerfare (E0dT0/frear 31fe) AreTs & faags 3R yarR W T a=r @
el S 3T_TNTT

il
" H

g 8
a8

(iiiygeee (seR gifsan) 3nfe & aAregsr & v aam @
Bedr  3ESh 3T AT

el

-2

"o H
"g@" 8T H

a8

TR HRATA/EEYTT & 97T &



